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underpayment will be paid following the Department of Education’s final fiscal year adjustments known 1321 

as “final number 2”. 1322 

Section 18 School Facility 1323 

The School is authorized to locate and operate at 2026 South Avenue, Youngstown If the location is 1324 

leased, the lease shall be signed unless it is in accordance with the budget approved by the Governing 1325 

Authority and on file with the Sponsor. The Sponsor shall have the right to inspect and approve the site 1326 

before the lease is signed. Approval of the site shall not be unreasonably withheld, conditioned, or 1327 

delayed, however, the Governing Authority must timely comply with ORC 3314.19 annually as to all 1328 

matters of assurances required by law, regardless of whether the facility is leased or purchased. The 1329 

School shall include in the lease a contingency stating that the lease expires at the end or termination of 1330 

the School’s Community School Contract or some other contractual protection so that the School does 1331 

not get burdened with the lease if it loses the Community School Contract or its funding from the State 1332 

of Ohio. The lease cannot contain any balloon or payout provisions resulting from a breach or missed 1333 

payment. Any facility used for the School shall meet all health and safety standards established by law 1334 

for school buildings. Any lease agreement entered into by the Governing Authority to lease a facility for 1335 

the School must contain a provision that it is an express condition of the lease that the facilities leased 1336 

meet all health and safety standards established by law for school buildings. 1337 

Prior to entering into any lease or purchase agreements, the Governing Authority shall obtain an opinion 1338 

from an independent licensed professional in the real estate field that verifies the lease or purchase 1339 

agreement is commercially reasonable at the time and provides the fair market value of the property. 1340 

This opinion shall be attached as an addendum to the lease or purchase agreement. 1341 

A description of the facility; a copy of the lease, deed, or other facility agreement; the annual costs 1342 

associated with leasing the facility or annual mortgage principal and interest payments are attached as 1343 

Attachment 14. Subsequent amendments, modifications or renewals thereof of the lease and all related 1344 

documents shall be provided to the Sponsor to update this Agreement. Attachment 14 will include the 1345 

physical and/or mailing address utilized by the School. The School shall obtain all applicable use permits 1346 

or certificates of occupancy necessary for the facilities owned or leased by it to be used and occupied as 1347 

a school. The Sponsor shall have access at all reasonable times to any such facilities for purposes of 1348 

inspecting the same and as provided in Section 4.1 of this Agreement. 1349 

The Governing Authority recognizes the rights of public health and safety officials to inspect the facilities 1350 

of the School and to order the facilities closed if those facilities are not in compliance with health and 1351 

safety laws and regulations. 1352 

The Department as the community school oversight entity has the authority to suspend the operations 1353 

of the School under ORC 3314.072 if the Department has evidence of conditions or violations of law at 1354 

the School that poses an imminent danger to the health and safety of the School’s students and 1355 

employees and the Sponsor refuses to take such action.  1356 

Section 19 Renewal of Sponsorship Process 1357 

19.1  Timeline  and  Format  1358 
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Appendix 1 
School Opening and Closure Assurances 

 
 
As the School Governing Authority President/Chairperson of 
___________________________________ I certify that the School will comply with all 
Sponsor Opening Conditions and will work to provide documentation as evidence of 
compliance with Ohio Revised Code Chapter 3314, Ohio Department of Education, 
requirements of state and local authorities, and Sponsor requirements in order to receive 
approval to open. 
 
As the School Governing Authority President/Chairperson, if 
___________________________________ should cease to exist for any reason, including 
but not limited to suspension, closure or termination as outlined in ORC Chapter 3314, the 
School Governing Authority agrees to cooperate fully with the Sponsor and comply with all 
Sponsor and Ohio Department of Education Community School Closing/Suspension 
Procedures required at the time of the School's closing. 
 
The School Governing Authority appoints _______________________ (school leader is 
customarily recommended as designee), as Designee, to coordinate the opening and closure 
of the School and to ensure all requirements of the Community School Closing/Suspension 
Procedures as prescribed by the Ohio Department of Education and the Sponsor at the time 
of the School's closing are fully completed and all records are documented and submitted as 
required. 
 
The School Governing Authority President, Treasurer and Designee hereby acknowledge 
they have reviewed the Ohio Department of Education Community School 
Closing/Suspension Procedures in effect at the time of executing this document and 
understand the responsibilities as assigned should the School close. Failure to complete 
these duties as prescribed may result in criminal or civil penalties as permitted by law. 
Additionally, should Governing Authority, treasurer or designee fail to ensure that all closing 
requirements are fulfilled the Sponsor will manage the closure process and may require the 
Governing Authority to reimburse the Sponsor for costs associated with closure. 
 
 
Acknowledged and agreed to by the following parties: 
 
 
            
Governing Authority      Date 
 
 
            
Treasurer       Date 
 
 
            
Designee        Date 
 
 
       
Print Designee Name/Title 
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Office of Ohio School Sponsorship Performance Framework

MOST RECENT COMPLETED

SCHOOL YEAR RUBRIC EXCEEDS THE MEETS THE PROGRESS TOWARD NEEDS IMPROVEMENT

RATING STANDARD STANDARD THE STANDARD TO THE STANDARD NOT CALCULATED

ACADEMIC INDICATORS RECEIVED (6) points (4) points (2) points (0) points FOR THIS SCHOOL

1. Performance Index Grade 6
5 Stars, 4 Stars or exceeds 

the overall statewide average
3 Stars or meets the overall 

statewide average

2 Stars and is below 
statewide average; or has 

shown a 10 point 
improvement over prior year

1 Star and below the 
statewide average

2. Progress Grade 6 5 Stars or 4 Stars 3 Stars 2 Stars  1 Star

3.
Mission Specific Sponsorship Contract 
S.M.A.R.T Goals

6
School shows evidence of 
exceeding mission specific 

contract SMART goals

School shows evidence of 
meeting mission specific 

contract SMART goals

School shows evidence of 
meeting some, but not all of 
its mission specific contract 

SMART goals

Evidence of meeting mission 
specific SMART goals is not 

provided or school is not 
meeting the goals

4.
Performance Index vs. District  where school is 
located

6
Exceeds performance index 

of district of residence of 
student's attending school

Meets performance index of 
district of residence of 

student's attending school

Falls below performance 
index of district of residence 

by 1-20 points

Falls below performance 
index of district of residence 

by more than 20 points

5.

Performance Index vs. Statewide Similarly 
Situated Community Schools (Similar schools 
are based on the community school’s 
characteristics: 1) Brick and mortar; 2) E-
school; 3) Special Education; and 4) Dropout 
Prevention and Recovery 

6
Exceeds performance index 

average
Meets performance index 

average gathered
Falls below performance 
index average gathered

Falls far below performance 
index average gathered

6. Achievement - Indicators met 6

Average passing rate for all 
grades in reading and math 

exceeds 50% on school 
administered norm 

referenced tests

Average passing rate for all 
grades in reading and math 

is 41-50% on school 
administered norm 

referenced test

Average passing rate for all 
grades in reading and math 
is below 31-40% on school 

administered norm 
referenced test

Average passing rate for all 
grades in reading and math 

on school administered norm 
referenced test is 30% or 

below

7. Progress - Multi-Year Index Overall 6 Multi-year index is above 1
Multi-year index is in the 

range of ± 1
Multi-year index is below                

-1
Multi-year index is below -2

TOTAL PAGE 1 OF ACADEMIC INDICATORS 
(42 points available)

42 42

RUBRIC EXCEEDS THE MEETS THE PROGRESS TOWARD NEEDS IMPROVEMENT

RATING STANDARD STANDARD THE STANDARD TO THE STANDARD NOT CALCULATED

ACADEMIC INDICATORS RECEIVED (3) points (2) points (1) point (0) points FOR THIS SCHOOL
8. Achievement Grade 3 5 Stars or 4 Stars 3 Stars 2 Stars 1 Star
9. Graduation Rate -- 4 Year 3 89-100% 84-88.9% 79-83.9% Below 79% N/A

10. Graduation Rate -- 5 Year 3 90-100% 85-89% 80-84% Below 80% N/A
11. Graduation Rate -- 6 Year 3 90-100% 85-89% 80-84% Below 80% N/A
12. Graduation Rate -- 7 Year 3 90-100% 85-89% 80-84% Below 80% N/A
13. Graduation Rate -- 8 Year 3 90-100% 85-89% 80-84% Below 80% N/A
14. K-3 Literacy Improvement 3 5 Stars or 4 Stars 3 Stars 2 Stars 1 Star Not Rated

17. Gap Closing) 3
5 Stars, 4 Stars or Exceeds 

Standards
3 Stars or Meets Standards

2 Stars or Does Not Meet 
Standards

1 Star

18.
High School Test Passage Rate (Average of 
indicator)

3 60.0-100% 30.0-59.9% 10-29.9% 0-0.9% N/A

19. College, Career, Workforce, Military Readiness 3 5 Stars or 4 Stars 3 Stars 2 Stars 1 Star N/A

20.   Chronic Absenteeism 3  5% or less  10% -6%
 11% - state interim goal fo 

the measured year 
 exceeds state interim goal 

for the measured year

21. English Learner Gap Closing 3

 Scores show significant 
evidence of closing 

achievement gaps between 
state average and English 

Learner students

 Scores show  evidence of 
closing achievement gaps 
between state average and 

English Learner students

 Scores meet the state 
average for non-English 

Learner students and English 
Learner students

 Scores show evidence that 
that the school is notf closing 
achievement gaps between 
state average and English 

Learner students

Not Rated

22.
Number of 12th Grade Students Earning Points 
for Graduation

3
More than 75% of Students 

Earned 18 Points
75% of Students Earned 18 

Points
Less than 75% of Students 

Earned 18 Points
Less than 50% N/A

23. Local Assessments 3
Students show more than 1 
year of growth between fall 

and spring assessments

Students show growth of at 
least 1 year between fall and 

spring local assessments

Students show growth 
between fall and spring local 

assessments
No growth shown

OFFICE OF SCHOOL SPONSORSHIP

SCHOOL PERFORMANCE FRAMEWORK 

This framework provides a comprehensive system for evaluation and monitoring of a community school's academic, operational, legal and fiscal performance.  This framework is 
used to inform decisions on renewal and revocation, corrective action and/or probation considerations for sponsored schools.  The goal is for each school to achieve 75% or greater 
points available in each of the respective areas of academic performance, organizational (operations and legal) compliance, and fiscal performance; however, conditional approval 
may be considered for those schools not achieving 75% in all areas, but averaging an overall 75% score.  During a renewal year, evaluation will include consideration of the current 
year and the most recent three (3) years of data in each respective area. 

School IRN#School Name

RATING SCALE

ACADEMIC SCHOOL PERFORMANCE TARGETS AND METRICS TRADITIONAL SCHOOLS

ACADEMIC SCHOOL PERFORMANCE TARGETS AND METRICS TRADITIONAL SCHOOLS & DROPOUT RECOVERY
RATING SCALE

Page 1 of 4 FY 24 Performance Framework_with calculations corrected - 3/27/2023



Office of Ohio School Sponsorship Performance Framework

School IRN#School Name

26.

Overall Report Card Grade Compared to 3 
Similar Community Schools AS SELECTED BY 
THE SPONSOR AND APPROVED BY THE 
SCHOOL in Ohio (grade band and 
demographic as selected by the school and 
approved by Sponsor)

3
Exceeds the average of 5 

Similar Community Schools 
in Ohio

Performs as well as 5 Similar 
Community Schools in Ohio

Falls below the Performance 
of 5 Similar Community 

Schools in Ohio

28.
K-3 Early Literacy Literacy  Measured 
beginning with the 23-24 report card

3
(3) Year Average Grade is 4 

or 5 stars
(3) Year Average Grade is 3 

stars
(3) Year Average Grade is 2 

stars
(3) Year Average Grade is 1 

star

29.
Progress Grade Measured beginning with the 
23-24 report card

3
(3) Year Average Grade is4 or 

5 stars
(3) Year Average Grade is 3 

stars
(3) Year Average Grade is 2 

stars
(3) Year Average Grade is 1 

star

TOTAL PAGE 2 OF ACADEMIC INDICATORS 
(51 points available)

51 51

TOTAL PAGE 2 OF ACADEMIC INDICATORS
51

TOTAL PAGE 1 OF ACADEMIC INDICATORS
42

TOTAL OF ACADEMIC INDICATORS 93

TOTAL OF (3) YEARS OF DATA 0 0
TOTAL OF ACADEMIC INDICATORS 93
TOTAL OF 3 YEARS OF DATA AND ACADEMIC 
INDICATORS

93 100%

RUBRIC EXCEEDS THE MEETS THE PROGRESSING TOWARD NEEDS IMPROVEMENT

RATING STANDARD STANDARD STANDARDS TO THE STANDARD NOT CALCULATED

ACADEMIC INDICATORS RECEIVED (3) points (2) points (1) point (0) points FOR THIS SCHOOL
8. Achievement Grade Exceeds Standard Meets Standards Does Not Meet Standards
9. Graduation Rate -- 4 Year Exceeds Standard Meets Standards Does Not Meet Standards N/A

10. Graduation Rate -- 5 Year Exceeds Standard Meets Standards Does Not Meet Standards N/A
11. Graduation Rate -- 6 Year Exceeds Standard Meets Standards Does Not Meet Standards N/A
12. Graduation Rate -- 7 Year Exceeds Standard Meets Standards Does Not Meet Standards N/A
13. Graduation Rate -- 8 Year Exceeds Standard Meets Standards Does Not Meet Standards N/A
14. Combined Graduation Rage Exceeds Standard Meets Standards Does Not Meet Standards Not Rated
15. Value Added A or B C F Not Rated

16. AMOs (Achievement Gap Closing 
5 Stars, 4 Stars or Exceeds 

Standards
3 Stars or Meets Standards

2 Stars or Does Not Meet 
Standards

1 Star

17. High School Test Passage Rate 36.0-100% 1.0-35.9% 0-0.9% N/A

18.
Number of 12th Grade Students Earning 
Credentials

More than 70% of Students 
Earned Credentials

60% of Students Earned 
Credentials

50% of Students Earned 
Credentials

Less than 50% of Students 
Earned Credentials

19.
Number of 12th Grade Students (graduates 
during the review year) Earned Compentency 
Scores or above on ELA 2 and Algebra 1

More than 60% of Students 
Earned Competency Scores 

on Both Assessments

59% -40% of Students 
EarnedEarned Competency 
Scores on Both Assessments

A Majority of Graduates 
Earned a Comptency Score 

on At Least 1 Assessment

Less than 50% of Students 
Earned a Competency Score 

on At Least 1 Assessment
N/A

20. Local Assessments (Star Assessment)
Students show more than 1 
year of growth between fall 

and spring assessments

Students show growth of at 
least 1 year between fall and 

spring local assessments

Students show growth 
between fall and spring local 

assessments
No growth shown

22.
Overall Report Card Grade Compared to All 
Other Dropout Prevention and Recovery 
Schools Sponosed by OSS 

Exceeds the average of 5 
Similar Community Schools 

in Ohio

Performs as well as 5 Similar 
Community Schools in Ohio

Falls below the Performance 
of 5 Similar Community 

Schools in Ohio

TOTAL PAGE 2 OF ACADEMIC INDICATORS 
(42 points available)

0 0

TOTAL PAGE 2 OF ACADEMIC INDICATORS
0

TOTAL PAGE 1 OF ACADEMIC INDICATORS
0

23.
COMBINED OVERALL ACADEMIC INDICATOR 
RATING (BOTH SECTIONS FOR DROPOUT 
PREVENTION AND RECOVERY SCHOOLS

0

TOTAL OF (3) YEARS OF DATA 0 0
TOTAL OF ACADEMIC INDICATORS 0
TOTAL OF 3 YEARS OF DATA AND ACADEMIC 
INDICATORS

0 0%

RATING SCALE

ACADEMIC SCHOOL PERFORMANCE TARGETS AND METRICS DOPR SCHOOLS
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Office of Ohio School Sponsorship Performance Framework

School IRN#School Name

MOST RECENT COMPLETED

SCHOOL YEAR RUBRIC EXCEEDS THE MEETS THE PROGRESS TOWARD NEEDS IMPROVEMENT

ORGANIZATION & OPERATIONS RATING STANDARD STANDARD THE STANDARD TO THE STANDARD NOT CALCULATED

INDICATORS RECEIVED (3) points (2) points (1) point (0) points FOR THIS SCHOOL

1.
Required Number of Board Members 
Maintained

3 N/A
5 sponsor approved 

members

4 sponsor approved 
members for (2) or more 

consecutive meetings

3 or fewer sponsor approved 
members for (2) or more 

consecutive meetings

2. Meetings Properly Noticed 3 N/A
Timely public notice provided 
for all meetings, reschedules, 

and cancellations

Timely public notice not 
provided for (2) meetings, 

reschedules, or cancellations

Timely public notice not 
provided for (3) or more 

meetings, reschedules, or 
cancellations

3. Required Board Member Training Obtained 3 N/A

At least (2) hours of annual 
training completed including 

Open Meetings, Public 
Records, and Ethics for 100% 

of board members

At least (2) hours of annual 
training completed including 

Open Meetings, Public 
Records, and Ethics for 80-

99% of board members

At least (2) hours of annual 
training completed including 

Open Meetings, Public 
Records, and Ethics for less 
than 80% of board members

4. Board Member Qualifications on File 3 N/A

Resume, BCI/FBI, and COI on 
file within 30 days of 

appointment or expiration for 
100% of board members

Resume, BCI/FBI, & COI on 
file within 30 days of 

appointment or expiration for 
80-99% of board members

Resume, BCI/FBE, & COI on 
file within 30 days of 

appointment or expiration for 
less than 80% of board 

members

5. Governing Board Member Meeting Attendance 3
Overall member attendance 

is greater than 90%
Overall member attendance 

is between 80-90%

Overall member attendance 
is between 70-80% OR any 
(1) member misses (3) or 

more meetings

Overall member attendance 
is less than 70% OR more 

than (1) member misses (3) 
or more meetings

TOTAL ORGANIZATION & OPERATIONS 
INDICATORS (out of 15 available)

15 15

MOST RECENT COMPLETED

SCHOOL YEAR RUBRIC EXCEEDS THE MEETS THE PROGRESS TOWARD NEEDS IMPROVEMENT

RATING STANDARD STANDARD THE STANDARD TO THE STANDARD NOT CALCULATED

LEGAL INDICATORS RECEIVED (3) points (2) points (1) point (0) points FOR THIS SCHOOL

6. On-time Records and Survey Submission 3
School is compliant for 90-
100% of ORC/OAC required 

items

School is compliant for 80-
89% of ORC/OAC required 

items

School is compliant for 70-
79% of ORC/OAC required 

items

School is compliant for less 
than 70% of ORC/OAC 

required items

7. Contract Compliance 3
School is compliant for 90-
100% of contract required 

items

School is compliant for 80-
89% of contract required 

items

School is compliant for 70-
79% of contract required 

items

School is compliant for less 
than 70% of contract required 

items

8.
LEA Special Education Performance 
Determination

3 N/A

School does not have an 
ODE special education 

corrective action plan (CAP) 
at the end of the current 

school year

School has an ODE special 
education corrective action 
plan (CAP) at the end of the 
current school year and it is 

progressing towards 
compliance

School has an ODE special 
education corrective action 
plan (CAP) at the end of the 

current school year but is 
NOT progressing towards 

compliance

9. Pre-Opening Assurances 3 N/A

School met all pre-opening 
assurance requirements prior 

to the first day of student 
attendance (health & safety, 

fire inspection, worker's 
comp, insurance, food 

service license, drill logs, 
safety plans)

N/A

School did NOT meet all pre-
opening assurance 

requirements prior to the first 
day of student attendance 

(health & safety, fire 
inspection, worker's comp, 

insurance, food service 
license, drill logs, safety 

plans)

10. Site Visit Compliance 3 N/A

School met all site visit 
requirements in a timely 

manner(bci/fbi check results, 
licensure and training 

documentation, file reviews, 
and operational/facility 

requirements) 

N/A
School did NOT meet all site 
visit requirements in a timely 

manner

11. Annual Report 3 N/A

School Annual Report 
submitted AND made 

available to parents by the 
due date

N/A

School Annual Report NOT 
submitted or NOT made 

available to parents by the 
due date

12. Emergency Management Plan 3 N/A
Emergency Management 

Plan approved and current
N/A

Emergency Management 
Plan NOT submitted on time, 

approved or expired

OVERALL COMPLIANCE SCHOOL PERFORMANCE TARGETS AND METRICS

RATING SCALE

RATING SCALE

OVERALL COMPLIANCE SCHOOL PERFORMANCE TARGETS AND METRICS
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Office of Ohio School Sponsorship Performance Framework

School IRN#School Name

TOTAL LEGAL INDICATORS (out of 21 
available)

21 21

OVER THE CONTRACT TERM OR RUBRIC EXCEEDS THE MEETS THE PROGRESS TOWARD NEEDS IMPROVEMENT

MINIMUM OF (3) YEARS OF DATA RATING STANDARD STANDARD THE STANDARD TO THE STANDARD NOT CALCULATED

2018-2019SY, 2019-2020SY, 2020-2021SY RECEIVED (3) points (2) points (1) point (0) points FOR THIS SCHOOL

13. Combined Overall Compliance Indicator Rating 3
(3) Year Average Indicator 

Rating is Exceeds.
(3) Year Average Indicator 

Rating is Meets.
(3) Year Average Indicator 
Rating is Does Not Meet.

(3) Year Average Indicator 
Rating is Falls Far Below.

TOTAL OF (3) YEARS OF DATA 3 3

TOTAL OF LEGAL INDICATORS 21 100%

TOTAL OF ORGANIZATION AND OPERATIONS 
INDICATOR

15 100%

TOTAL OF 3 YEARS OF DATA, LEGAL 
INDICATORS AND ORGANIZATION AND 
OPERATIONS INDICATORS

39 100%

MOST RECENT COMPLETED RUBRIC EXCEEDS THE MEETS THE PROGRESS TOWARD NEEDS IMPROVEMENT

SCHOOL YEAR RATING STANDARD STANDARD THE STANDARD TO THE STANDARD NOT CALCULATED

FINANCIAL INDICATORS RECEIVED (6) points (4) points (2) points (0) points FOR THIS SCHOOL

1.
Five-Year Forecast and Annual Budget 
Submission

6 N/A

May and November forecasts 
and October budget 

approved and submitted on 
time

May and November forecasts 
and October budget 

approved and submitted 1-15 
days after deadline

May and November forecasts 
and October budget 

approved and submitted 16 
or more days after deadline

2. Current Ratio 6 Current ratio is 1.11 or greater
Current ratio is between 1.0 

and 1.10
Current ratio is between 0.9 

and 1.0
Current ratio is below 0.9

3. Debt Ratio 6 Debt ratio is 0 - 20% Debt ratio is 20.1 - 50.0% Debt ratio is 40.1 - 60.0% Debt ratio is less than 60%

4. Unrestricted Days of Cash 6
School has 61 or more days 

cash available
School has between 31 to 60 

days cash available
School has between 16 and 

30 days cash available
School has less than 15 days 

cash available

5. Maintenance of Effort (MOE) 6 N/A
The School met both ESEA 

and IDEA-B MOE
School met either ESEA or 
IDEA-B MOE but not both

School failed to meet both 
ESEA and IDEA-B MOE

6.
CCIP - Grant Applications, Grant Revisions, and 
Project Cash Requests (PCR's) Submitted 
Timely

6 N/A

School has submitted timely 
(Monthly or at least Quarterly) 

PCRs and submitted all 
applications and/or revisions 

timely

School has submitted some 
PCRs through the year and 
submitted or revised CCIP 

applications timely

School did not submit timely 
PCR's, Applications or 

Revisions

7. Sponsor Reporting 6
All financial reports and 
response submitted by 

deadline

No more than (2) financial 
reports or responses 

submitted no more than (5) 

Between (3-4) financial 
reports or responses 

submitted no more than (5) 

More than (4) financial 
reports submitted late or any 
responses more than (5) days 

8. Pre- and/or Post Audit 6 N/A
School held pre- and post 

audit conferences
School held a post audit 

conference

School did not hold either a 
pre- or a post audit 

conference

9. Audit Findings 6

School's most recent audit 
contains (0) findings, (0) 

management letter 
comments, and (0) verbal 

comments

Schools' most recent audit 
contains (0) findings, no more 

than (1) management letter 
comments, and no more than 

(2) verbal comments

School's most recent audit 
contains (0) findings, no more 

than (2) management letter 
comments, and no more than 

(4) verbal comments

School's most recent audit 
contains any findings, more 
than (3) more management 

letter comments, or (5) or 
more verbal comments

10.
Enrollment Variance/Sustainment (Current 
Year vs. Previous Year)

6
Enrollment is greater than 

95% beginning FTE
Enrollment is between 91% to 

95% of beginning FTE
Enrollment is 81% to 90% of 

beginning FTE
Enrollment is less than 80% of 

beginning FTE

TOTAL CURRENT YEAR FINANCIAL 
INDICATORS (60 available points)

60 60

RATING SCALE

OVER THE CONTRACT TERM OR RUBRIC EXCEEDS THE MEETS THE PROGRESS TOWARD NEEDS IMPROVEMENT

MINIMUM OF (3) YEARS OF DATA RATING STANDARD STANDARD THE STANDARD TO THE STANDARD NOT CALCULATED

2018-2019SY, 2019-2020SY, 2020-2021SY RECEIVED (3) points (2) points (1) points (0) points FOR THIS SCHOOL

11. Combined Overall Fiscal Indicator Rating 3
(3) Year Average Indicator 

Rating is Exceeds
(3) Year Average Indicator 

Rating is Meets
(3) Year Average Indicator 
Rating is Does Not Meet

(3) Year Average Indicator 
Rating is Falls Far Below

TOTAL OF (3) YEARS OF DATA (3 points 
available)

3 3

TOTAL CURRENT YEAR FINANCIAL 
INDICATORS 

60

TOTAL (3) YEARS OF DATA AND TOTAL 
FINANCIAL INDICATORS

63 100%

RUBRIC RATING
ACADEMIC SCHOOL PERFORMANCE 93 100%
COMPLIANCE SCHOOL PERFORMANCE 39 100%
FISCAL SCHOOL PERFORMANCE 63 100%
TOTAL SCHOOL PERFORMANCE 195 100%

OVERALL SCHOOL PERFORMANCE TARGETS AND METRICS SUMMARY

RATING SCALE

OVERALL COMPLIANCE SCHOOL PERFORMANCE TARGETS AND METRICS
RATING SCALE

FISCAL SCHOOL PERFORMANCE TARGETS AND METRICS

FISCAL SCHOOL PERFORMANCE TARGETS AND METRICS

Page 4 of 4 FY 24 Performance Framework_with calculations corrected - 3/27/2023
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Operator/Management Company Agreement Guidelines 

 
 

1. The maximum term of an Operator/Management Company agreement must not 
exceed the term of the community school contract. After the second year that the 
Operator/Management Company agreement has been in effect, the school must have 
the option of terminating the contract without cause or a financial penalty.  

 
2. Operator/Management Company agreements must be negotiated at ‘arms-length.’ 

The community school’s board and Operator/Management Company must have 
independent legal counsel to represent their interests in reaching a mutually 
acceptable management agreement.  

 

3. No provision of the Operator/Management Company agreement shall interfere with 
the community school board’s duty to exercise its statutory, contractual and fiduciary 
responsibilities governing the operation of the school. No provision of the 
Operator/Management Company agreement shall prohibit the community school 
board from acting as an independent, self-governing public body, or allow decisions 
to be made other than in compliance with the Ohio Sunshine Law.  

 

4. An Operator/Management Company agreement shall not restrict the community 
school board from waiving its governmental immunity or require a board to assert, 
waive or not waive its governmental immunity.  

 

5. No provision of an Operator/Management Company agreement shall alter the 
community school board’s treasurer’s legal obligation to direct that the deposit of all 
funds received by the community school  be placed in the community  school’s 
account. 

 

6. Operator/Management Company agreements must contain the following methods for 
paying fees or expenses: the community school board may pay or reimburse the 
Operator/Management Company for approved fees or expenses upon properly 
presented documentation and approval by the board. 

 

7.  Operator/Management Company agreements shall provide that the financial, 
educational and student records pertaining to the community school are community 
school property and that such records are subject to the provisions of the Ohio Open 
Records Act. All community school records shall be physically or electronically 
available, upon request, at the community school’s physical facilities. Except as 
permitted under the community  contract and applicable law, no 
Operator/Management Company agreement shall restrict the Sponsor’s access to the 
community  school’s records. 



 

8. Operator/Management Company agreements must contain a provision that all finance 
and other records of the Operator/Management Company related to the community  
school will be made available to the community  school’s governing authority and 
independent auditor. 

 

9. The Operator/Management Company agreement must not permit the 
Operator/Management Company to select and retain the independent auditor for the 
community school.  

 

10. If an Operator/Management Company purchases equipment, materials and supplies 
on behalf of or as the agent of the community  school, the Operator/Management 
Company agreement shall provide that such equipment, materials and supplies shall 
be and remain the property of the community  school. 

 

11. Operator/Management Company agreements shall contain a provision that if the 
Operator/Management Company procures equipment, materials and supplies at the 
request of or on behalf of the community  school, the Operator/Management 
Company shall not include any added fees or charges with the cost of equipment, 
materials and supplies purchased from third parties. 

 

12. Operator/Management Company agreements must contain a provision that clearly 
allocates the respective proprietary rights of the community school board and the 
Operator/Management Company to curriculum or educational materials. At a 
minimum, Operator/Management Company agreements shall provide that the 
community school owns all proprietary rights to curriculum or educational materials 
that (i) are both directly developed and paid for by the community school; or (ii) were 
developed by the Operator/Management Company at the direction of the community 
school governing board with community school funds dedicated for the specific 
purpose of developing such curriculum or materials. Operator/Management Company 
agreements may also include a provision that restricts the community school’s 
proprietary rights over curriculum or educational materials that are developed by the 
Operator/Management Company from funds from the community school or that are 
not otherwise dedicated for the specific purpose of developing community school 
curriculum or educational materials. All Operator/Management Company agreements 
shall recognize that the Operator/Management Company’s educational materials and 
teaching techniques used by the community school are subject to state disclosure laws 
and the Open Records Act. 
 

13. Operator/Management Company agreements involving employees must be clear 
about which persons or positions are employees of the Operator/Management 
Company, and which persons or positions are employees of the community school. If 
the Operator/Management Company leases employees to the community school, the 



Operator/Management Company agreement must provide that the leasing company 
accepts full liability for benefits, salaries, worker’s compensation, unemployment 
compensation and liability insurance for its employees leased to the community 
school or working on community school operations. If the community school is 
staffed through an employee leasing agreement, legal confirmation must be provided 
to the community school board that the employment structure qualifies as employee 
leasing. 

 

14. If the Operator/Management Company hires the community school superintendent 
and/or school educational leaders the agreement must include a provision that permits 
the Community School board to approve the hiring decisions, permit the Community 
School board to evaluate the superintendent and/or educational leaders, and make 
recommendations as to the continuation and/or termination of the superintendent 
and/or school leaders. 

 

15. Operator/Management Company agreements must contain insurance and 
indemnification provisions outlining the coverage the Operator/Management 
Company will obtain. The Operator/Management Company’s insurance is separate 
from and in addition to the insurance for the community school board that is required 
according to the community school contract. Insurance coverage must take into 
account whether or not staff at the school are employees of the Operator/Management 
Company or the school.  

 

16.  Marketing and development costs paid by or charged to the community school shall 
be limited to those costs specific to the community school program, and shall not 
include any costs for the marketing and development of the Operator/Management 
Company. 

 

17. If the community school intends to enter into a lease, execute promissory notes or 
other negotiable instruments, or enter into a lease-purchase agreement or other 
financing relationships with the Operator/Management Company, then such 
agreements must be separately documented and not be a part of or incorporated into 
the Operator/Management Company agreement. Such agreements must be consistent 
with the school’s authority to terminate the Operator/Management Company 
agreement and continue operation of the school. 

 

18. If requested, the Operator/Management Company must provide detailed financial 
information to the Sponsor as required by the community school contract between the 
sponsor and the community school. 
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Appendix 4 

Specialized Education Model Requirements 

E-Schools 

If the School is an on-line (e-school), comply with the following pursuant to ORC 3314.21: 
• The School shall use a filtering device and install filtering software that protects 

against internet access to materials that are obscene or harmful to juveniles on each 
computer provided to students for instructional use. If the student chooses to use 
his or her own computer not obtained from the School, the School shall provide such 
devise and/or software to the student at no cost. The School shall provide a 
demonstration of such software and documentation that it is placed on all 
computers and/or offered to students who use his or her own computers to the 
Sponsor on an annual basis. 

• The School shall develop and provide a plan to the Sponsor by August 1 of each year 
describing the plan by which its full-time teachers will conduct visits to the students 
in person throughout the year. The School shall also provide documentation to the 
Sponsor that the plan was complied with each school year. Evidence of compliance 
with the plan must be reviewed and submitted to the Sponsor annually.  

• The School shall set up a central base of operation where all administrative activities 
occur and provide the Sponsor with the location of the central base of operations. 
The Sponsor shall maintain a representative within fifty miles of that central base of 
operations. 

 
The School shall also comply with the Departments FTE manual requirements for reporting and 
documenting learning opportunities.  The School’s software shall include tracking of log-in and 
log-out as well as time spent in educational/learning modules and idle time.  Further, the 
School shall document learning as required by ORC 3314.08. 

Blended Learning 

If the School operates as a designated blended learning school, as defined in ORC 3301.079, the 
School must comply with the following: 

• Follow the Sponsor approved blended learning educational model or models that 
will be used; 

• Maintain a description of how student instructional needs will be determined and 
documented; 

•  Maintain documentation of the method to be used for determining competency, 
granting credit, and promoting students to a higher-grade level;  

• Follow the School's attendance requirements, including documentation of 
participation in learning opportunities;  
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• Follow the Sponsor approved statement describing how student progress will be 
monitored; 

•  Follow the Sponsor approved statement describing how private student data will be 
protected; and 

• Follow the Sponsor approved program for offering professional development 
activities offered to teachers. 

The School shall also comply with the Departments FTE manual requirements for reporting and 
documenting learning opportunities.  The School’s software shall include tracking of log-in and 
log-out as well as time spent in educational/learning modules and idle time.  Further, the 
School shall document learning as required by ORC 3314.08. 

Dropout Prevention and Recovery Program (Alternative Education School) 

If the School operates a dropout-prevention and recovery school, comply with all provisions of 
statute and administrative rule as currently written or as amended during the term of this 
Agreement relating to dropout-prevention and recovery schools. Specifically, the School agrees 
to develop a program that complies with the Ohio Administrative Code 3301-102-10 including 
meeting required enrollment and testing requirements for student enrolled in the dropout 
prevention and recovery program: 

• The program serves only students not younger than sixteen years of age and not 
older than twenty-one years of age; 

• The program enrolls students who, at the time of their initial enrollment, either, or 
both, are at least one grade level behind their cohort age groups or experience crises 
that significantly interfere with their academic progress such that they are 
prevented from continuing their traditional programs; 

• The program requires students to attain at least the applicable score designated for 
each of the assessments prescribed under division (B)(1) of section 3301.0710 of the 
Revised Code or, to the extent prescribed by rule of the state board of education 
under division (D)(6) of section 3301.0712 of the Revised Code, division (B)(2) of that 
section; 

• The program develops an individual career plan for each student that specifies the 
student's matriculating to a two-year degree program, acquiring a business and 
industry credential, or entering an apprenticeship; 

• The program provides counseling and support for the student related to the plan 
developed under division (A)(4) of that section during the remainder of the student's 
high school experience; and 

• The program's instructional plan demonstrates how the academic content standards 
adopted by the state board of education under section 3301.079 of the Revised 
Code will be taught and assessed.  

 

http://codes.ohio.gov/orc/3301.0710
http://codes.ohio.gov/orc/3301.0712
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The School shall ensure that each student has an individualized Student Success Plan that 
identifies the students goals, program of study, and meets the requirements of statute and 
rule. 
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DOCUMENT 10 DESCRIPTION 
200830802766 DOMESTIC ARTICLES/NON-PROFIT 

(ARN)

COPYDATE:
11^/2008

PILING
125.00

eXPED PENALTY CERT
.00 .00 .00.00

Receipt
This is not a bill. Please do not remit payment.

MAHONING COUNTY JUVENILE COURT COMMUNITY ADVISORY BOARD INC 
300 E. SCOTT ST,
YOUNGSTOWN. OH 44505

STATE OF OHIO
CERTIFICATE

Ohio Secretary of State, Jennifer Brunner
1816146

It is hereby certified that the Secretary of State of Ohio has custody of the business records for 

THE MAHONING COUNTY HIGH SCHOOL 
and, that said business records show the filing and recording of:

I

Document(s)
DOMESTIC ARTICLES/NON-PROFIT

Document No(s): 
200830802766

Witness my hand and the seal of 
the Secretary of State at Columbus, 
Ohio this 3rd day of November, 
A.D. 2008.

rc
'S| n

9ill
7United States of America 

State of Ohio
Office of the Secretary of Stale Ohio Secretary of State
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ZUU»iJUtJUi^/bbDoc ID ->

• .-i.- )
ExpedlU this Fonn: imu<om)JPxescribed by:mm m Ohio Setteta^ of State 

Cecieta] Ohio: <6I4) 466-3910 
r<)& Free l-B77-SOS-)PIl^ (1-877-767-3453)

PO BOX 1390
Cohinibus. OH 43216

tn tdclUoulfM o( $100 ***
MS

wWW.Bbs.atate.oh US 
6-malI: busMrv@sos.6tato.oh.us

PO Box 670 
Columbus, OH 4©No

K0V0S28S8

secretaryOFSiSre
INITIAL ARTICLES OF INCORPORATION

(For Domestic Profit or Nonprofit)
Filing Fee $125.00

THE UN&ERSfGNED HEREBY STATES THE FOLLOWING:

(CHECK ONLY ONE (i) AOXj
(1)OAftid©8 of Incorporation j(2)[71 Articles ofIncorpofaUon 

Nonprofit
(3)Q Articles of Incorporation Professional

(170-ARP)

ProfM«ion ________________________
ORC178S ______

Proftt
(113-AfiF) 
ORC t70l „

(114-ARN) 
ORC 1702

Cowp/pfe ftp ge/rereZ/nfonwatfon in Otis auction for the box cheeked ebovt^ J
FIRST; The Mahoning CouSty High School.Name of Corporation

YoungstownSECOND: Locatbn Mahoning
(CIV) (County)

Elective Date (Optional} 11/1/2008
(irmyMyyyy)

^ Check hen li aeimOonal pmvlslons are attached

D»hiipaiW9dc*ab«aomof*lhtn90d^»ttere9t«QflHlng. If a ilalalaspteWetl, 
Osa<MainaatP*aiMaan or after tha dalaofBtlng.

Cairipiato Ihe InfCimaOon In Ihlt eattlon It box (3) or (i) ft chocked, Completing Vila section b epOonal if box ft) Is ehocketi.
THIRD: Purpose for which corporation is formed

Opetale an alternative educational school for troubled area youth.

1

Co/np/efafte/nAwnefteBte WssecflonjyaoxfT) or (3) It checked.

FOURTH; The number of shares which the corporation Is authorized to have outstanding (Please stale if shares are 
common orpreferredandtheirparvalue if any) 0

(Refer to instructions If needed}
fiVa r^Shans) Fyiff) (Par Value)

\ \

532 p«ae 1 ors LMlR«viaad: May2002

Page 2
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Comp}«ilna tht biformaticn in 6iIm section Is optional

FIFTH: The faflowbig are names and addresses of the indnnduals who are to serve as Initial Directors.

Aathopy M. D'apolito

300 E. Scott Street
NOTS: RO.0«xMtlns*e9»nHOT»ce«ptaU».

Youngstown Ohio 44505
(City) (Zip Coda)

Tom Robev
(Ttonoj
280 6ih.Street
(StmeO HOTS: P.O. BoxMcli*aa»s »n NOTaeBtplatIt.

44505Campbell Ohio
<c/w |Sfsle>; (ZIpCodB)

Harold Yanniaki

860 Gi^ibrook Rd
>

(StntH NOTS: P.O.BoxAMnaaao*nNOT»eeBp1iibl».

Boardman 44512Ohio
(City) (Stale) (Zip Code)

REQUIRED 
Musi be authenttcated 
(signed) by an authorized 
repr'esenlaUve

(See Instructions)
/0-jy^ oj'

Date

(prlrit namaJ^J'

Authorized Representative Date

(print narfie)

Authorized Representative Date

(print name)

SS2 Ptv»2ef3 Lest Revised; May 2002
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ComfihtethBMormafionln thi* section If box (1) (2} or (3) is checked. I
ORIGINAL APPOINTMENT OF STATUTORY AGENT

The undersigned, being alleast a majority ofthe bicorporators of The Mahoning County High School 
hereby appbirit the following to be statutory agent upon whom any process, notice ordemand required or permitted by 
statute to be served upon the corporation may be served. The complete address of the agent id

Anthony M. D'apolito
(Nam)
300 E. Scott Street
(Steed NOTE; P.O.BoxAilcItwaSBTaNOTaocaptabla.

Youngstown 44S05.Ohio
m) (Zip Coda)

Must be au'thenticaied by an 
authorized representative <^'T

Authorized Representative-^ Date

Authorized Representative Date

. Authorized Representallva Date

ACCEPTANCS OF APPOINtMENT 
Anthony M. D’apolitoThe Undersigfied, , named herein as the

The Mahoning County High SchoolStatutory agent for, __________________________ ___________________
, hereby acknowledges end accepts the appointment of slatuto^ a^Mfor ssdd entity.

Signature;
^oStuteryA^^

632 Paga S of 3 LBstRevbed; Ms/2002
i

Page 4



zuuyott&UTDoc ID ->

DOCUMENT ID DESCRIPTION 
200908501746 DOMESTIC/AMENDMQ^T TQ 

ARTICLES <AMO)

CERT COPY
10.00

DATE:
03/27/2009

EXPEO PENALTYFlUNG
50.00 .00.00.00

Receipt
Thu is not a bill. Please do not remit payment.

RICHARD VENDETTI 
300 EAST SCOTT STREET 
YOUNGSTOWN. OH 44505

STATE OF OHIO
CERTIFICATE

Ohio Secretary of State, Jennifer Brnnner

1816146

It is hereby cerUfied that the Secretary of State of Ohio has custody of the business records for 

MAHONING COUNTY HIGH SCHOOL 

and, that said business records show the filing and recording of:

Documentfs)
DOMESTIC/AMENDMENT TO ARTICLES

Document No(a): 
2QQ9Q8S01748

j Witness my hand and the seal of 
the Secretary of State at Columbus, 
Ohio this 26th day of March, A.D. 
2009.

United States of America 
State of Ohio

Office of the Secretaiy of State Ohio Secretary of State

Page 1
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Expedite this Form; («>fwton.)Pxesccbed by:
3 B

PO Box 1390
The Ohio Secretor)' of State 

CentzalOhio: (614) 466-3910 
ToU Free: 1-877-SOS-FILE (1-877-767-3453)

9 Oves
Cotumbus. OH 43216

*** Rsquim m adtfftloMi f^d of $100 ***
www.sos.state.oh.us

e-mail; busserv@sos.8tate.oh.u3
PO Box 1329

®N0 H43216

Certificate of Amendment by 
Shareholders or Members

(Domestic)
Filing Fee $50.00

Hftfi26Z039 

secretary ofstate;

{CHECK ONLY ONE m BOM___________
(1)Domeil!c7or Profit

□ Amended □ Amendment
(122-AMAW_________________ (I2S-AMDS)__________

(2) Domestic Nonprofit 
D Amended

0 26-AWAN)
0 Amendment 

(128-AMO)

JComplete the generat infonnatlon In this aeotlon for the box checked above.

Name of Corporation Mahoning Cwmty High School

Charter Number 1816146

Name of Officer Anthony D'ApoiHo

Title Director
\

(Z) Please check if additional provisions attached.

The above named Ohio corporation, does hereby certify (hat: 

D A meeting of the

O members was duly called and held on

D shareholders Q directors {nonprofit only)

(Data)

at Which meeting a quorum was present in person or by proxy, based upon the quorum present, an affirmative
% as the voting power of the corporation.

[Z] Inawrilingsignedbyallofthe Dshareholders 0 directorsfnon/wofiremerKredartie/ason/X)
Q members who would be entitled to the notice of a meeting or such other proportion not less ^an a majority as the 

articles of regulations or bylaws permit.

vote was cast whic^ entitled them to exercise

Clause applies If amendad box Is checked.

Resolved, that the follr^ng amended articles of incorporations be and the same are hereby adopted to supercede 
and take the place of the existing articles of Incorporation and all an^endments thereto.

541 Page 1 of 2 Last Revised: May 2002
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Ml of ItM following Information must bo complotod if an amended box Is cbeckod. 
|fanajne2djnejrtbox^checl«d^oni£let«ttwaroa8jha^£g;l^;^^^^^^^^

FIRST: The name of the corporation Is; Mahoning County High S^tool

SECOND: The place in the Slate of Ohio where its principal office Is located Is in the City of:

Youngstown Mahonit^
(city, vBl^e or township} (county)

THIRD: The purposes of the corporation are as follows:

I.Sald o^antzatlon is organized exclusively for charitable, religious, educational and scientific purposes,
in^ding fix auch purposes, the making of distributions to organizations that quall^ as exempt 
organtzattons under section 501 c3 of the Intern^ Revenue Code or the corresponding section of any 
future federal tax code. 2. Upon dissolution of the organization assets shall be distributed for one or more 
exempt purposes within meaning of sectlort 501c3 of the internal Revenue Code or corresponding section 
of any future federal tax code, or shall be didtributed to the federal government or to a state or local 
government for a public purpose. Any auch assets not disposed of by the Court of Commona Pleas of the 
county in which the prindpal office of the organization Is Uren located, exclusively for such purposes or to 
such organization or organizations as said court shall determine which are oganized and operated 
exclusivley for auch purposes.

FOURTH: The number of shares whk^ the corporation is authorized to have outstanding is:
(Does not apply to box (2))

REQUIRED
Must be authenticated ______________
(signed) by an authorized Authorized RepreseTSithr^s-s.
representauve

(Sea Inatructione) Anthony D'ApolHo__________

figg; 24, 20Q9
Date

(Print rtame)

Authorized Representative Date

(Print Name)

I

541 Page 2 of 2 Last Revised; May.2002
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Attendmentg to Matiftwincr Cowatv Hteli Schools Articles of Incorporatioa;

A. Said or^nizadon is organic exclusively for charitable, religious, educational 

asd scientific purposes, including for such purposes, the making of disnibutions to 

organizafions t!^ qualify as exempt organizations under section 501c3 of the Internal 

Revenue Code, or the coiresponding section of any fiiture federal tax code.

B. 'llpon the dissolufion of the organization, assets shall be distributed for one or 

srore exempt purposes within the meaning of section 501c3 of the Internal Revenue Code

or-corresponding section of any future federal tax code, or shall be distributed to the

federal government, or to a state or local government, for a public purpose. Any such 

assets not disposed of shall be disposed of by the Court of Common Pleas of the county 

in which the principal office of the organization is then located, exclusively for such 

purposes or to such organization or organizations, as aais Court shall determine, which 

are organized and operated exclusively for such purposes.

C. The Mahoning County Bducational Services Center is a govemmeiriia>

organization.

Page 4
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Nola^Diacriminatorv Policy

The Mahoning County High School shai\ seek to achieve racial and ethnic 

balance reflective of the community it serves by publici2ing and marketing the MCHS in, 

and recrmting students from, ali segments of such community. Any student fadng legal 

proceedings within the Mahoning County Juvenile system is eligible to apply for 

enrollment The MCHS shall j^vide notices to students, parents, employees and the 

public that all educational programs are a^ilable without regard to race, <^ed, color, 

handicapping condition or sex. Further, the Mahoning County Hi^ School shall provide 

tile nondiscrimination notice in such media as newsletters, annual reports, administrative 

reports, program infbnnation, handbooks, application forms, and promotional materials.

i
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Mahoning County High School ∎ 2725 Gibson Street ∎ Youngstown, Ohio ∎ 44502 

Telephone (330) 702-7890 ∎ Fax (330) 702-7891 

 

MAHONING COUNTY HIGH SCHOOL 
MAHONING VALLEY COMMUNITY SCHOOL                                                                        

 
 

Jennifer B. Merritt, Superintendent 
 

Mahoning Valley Community School  
Governing Board Members 2023-2024 
 
Reverend Lewis Macklin, President 
lwmacii@aol.com 
 
Attorney Richard White, Vice Chair 
richnwhite@yahoo.com 
 
Joseph Nohra 
Jsnbear1@gmail.com 
 
Dr. Rashid Abdu 
Raa1@neomed.edu 
 
Carole Weimer 
csweimer@aol.com 
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Mahoning Valley 
Governing Board

Superintendant

Principal

Teachers Secretary/
Clerical

Custodian Deputies Instructional 
Assistants

Counselors EMIS

Special Education 
Supervisor

Intervention 
Specialists

Treasurer

Fisal/Payroll



The Mahoning Valley Community School  
 
Superintendent (Director) Job Description 
The director/superintendent will provide leadership in developing and maintaining 
the best possible educational programs and services for the students of the school 
and will manage and direct the school and staff according to the school’s mission and 
vision. 
The director/superintendent will lead, guide, and direct every member of the 
administrative, instructional, and support services teams in setting and achieving the 
highest standards of excellence in educational programs and operating 
systems. This position is responsible for a system of supervision and evaluation for 
all staff designed to meet the goals of the school system and will  oversee and 
administer the use of all facilities, property, and funds in the best interests 
of students and the school system. The director/superintendent will hire and provide 
training to staff and will report to the Mahoning County High School’s  School Board 
on a regular basis. The superintendent is responsible for maintaining the school’s 
budget and compliance as well as ensuring policies are up-to-date and appropriately 
approved. 
 
Job Description for Principal 
The assistant director will provide assistance with the school instructional program, 
building administration, personnel and staffing, pupil services, and school/community 
relations. The principal will serve as the administrator in the absence of the 
superintendent. The principal will work collaboratively with staff to strengthen the 
instructional program. The principal will maintain high standards of student contact 
and will be the contact after a student has been referred by teachers or other staff. 
The assistant director will maintain building records and reports as assigned by the 
Director. The principal will establish and maintain positive relationships with the 
MCHS Board, students, staff, parents, agencies, and community members.  
The principal will supervise the safety and security of the students and will participate 
in the school disaster preparedness and safety information planning. The principal 
will also participate in the development of class schedules, conference planning, and 
coordination of special activities. The principal will maintain final attendance records 
as well as point-of-service forms and ensure compliance guidelines are met.  
 
Job Description for Administrative Assistant 
 
Performs administrative and office support activities. Duties may include fielding telephone 
calls, receiving and directing visitors, word processing, filing, scheduling enrollment 
appointment for the administrators, and faxing.  The administrative assistant will maintain 
student records and will disseminate information as needed to parents, staff, and others at 
the request of the administrative staff. The administrative assistant will direct office 
procedures and will make attendance calls each day as well as serving as a liaison between 
the school and parents.  Duties may also include communications with agencies and other 



schools and educational entities, and securing confidential records through obtaining proper 
releases to share information.  
 
 







Mahoning Valley Community School  
Employee Position Description & Responsibilities 

Position Title: Director, Special Education 

Category: Certified, Administration, Bargaining Unit Exempt, FLSA Exempt 

Contract: Initial one year contract, contract days as determined by the Governing 
Board, other terms and conditions of employment as per the CBA and/or 
Board Policy 

Compensation: Salary, insurance coverage and fringe benefits as per the current Board  
adopted policies and schedules, with placement for granted education, 
experience and responsibility 

Qualifications: The following qualifications are considered as guidelines: 
• Master’s Degree in Special Education 
• License or eligibility for educational administrator license 
• Three years teaching experience in special education, with at least 

one year at the secondary level 
• Experience and proficiency with computer applications, including 

Microsoft Office, spreadsheet and data base programs 
• Exceptional organizational and communications skills 
• Abilities to promote positive internal and external customer relations 
• Alternatives to the above as approved by the Governing Board 

Reports to: Superintendent 

Supervises: Teachers, tutors, aides, others as assigned 

Job Goal: In summary, this position is responsible for providing special education 
children with the most appropriate academic, social and occupational 
experiences so that each student may attain the optimal level of maturity 
and independence as an adult 

PERFORMANCE RESPONSIBILITIES: 

1. Assists local school personnel in identifying special education needs, developing curriculum 
and courses of study and in the implementation of same 

2. Assists special education teachers and tutors to improve the quality of instruction and 
management of classroom to enable special education students to attain optimal 
development 

3. Keeps abreast of new developments in special education, disseminates same to special 
education teachers, tutors, local administrators and central office staff 

4. Observes special education teachers and tutors in order to help them provide the most 
appropriate instructional techniques and materials for each child 

5. Observes potential low incidence students to facilitate appropriate recommendations for 
placement, programming and intervention 

6. Participates in conferences with school personnel, parents and/or agencies to determine 
appropriateness of special education placement and delivery of services 



7. Provides coordination of multi-district cooperative special education programming for 
disabled students 

Mahoning Valley Community School  
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8. Maintains and communicates student data to EMIS coordinator, district personnel and 
Superintendent 

9. Develops and maintains credit worksheets for students and proofs report cards prior to 
distribution 

10. Supervised special education instructional staff assigned, including recruiting, interviewing 
potential candidates, conducting performance reviews and evaluations, and determining 
instructional assignments 

11. Recruits, interviews, assigns, monitors and evaluates classroom aides in coordinator with 
program instructor 

12. Acts as consultant to local districts to facilitate the operation of programs in accordance with 
State and Federal guidelines and may assist with the development of written documents 

13. Acts as a consultant to local personnel in observing due process and procedural safeguards 
for disabled children 

14. Provides consultation and assistance to teachers and tutors to assure continuity between 
the evaluation data, the individualized education program, daily lesson plans, and the 
instruction and experiences provided 

15. Assists the special education teachers and tutors to identify appropriate available resources 
and services which will aid in the improvement of the instructional program 

16. Serves as consultant to local districts regarding materials and equipment selection and 
demonstrates proper use of same when necessary 

17. Plans, organizes, and conducts in-service training sessions for special education teachers, 
parents, aides, tutors, and regular classroom teachers when appropriate 

18. Evaluates, annually, the strengths and weaknesses of the special education 
19. Interviews and refers candidates for special education positions in the county 
20. Monitors department purchasing and makes recommendations for the purchase to Director 
21. Performs such other duties as may be assigned by the Director of Pupil Services 

REQUIRED ETHICAL AND PROFESSIONAL ATTRIBUTES AND BEHAVIORS: 

This staff member: 

1. Is regular and prompt in attendance. 
2. Seeks opportunities to improve skills and grow professionally. 
3. Prepares an annual professional development plan to guide individual growth and 

performance improvement, support the MCESC and program/department goals, and all 
service constituents. 

4. Attends and actively participates in all required/assigned training sessions, meetings and 
other responsibilities. 

5. Provides quality service to both internal and external colleagues and customers. 
6. Seeks opportunities to participate as a productive member of MCESC and other 

committees and teams. 
7. Generates internal and external support for services. 
8. Represents the MCESC and its service schools with professionalism at all times. 



9. Cooperates with and supports all service district regulations, standards and 
expectations. 

10. Demonstrates at all times integrity and ethical behavior. 
11. Responds quickly to directions for improvement from supervisors. 
12. Maintains confidentially in all job related discussions and communications. 
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OTHER EXPECTATIONS AND DEMONSTRATED SKILLS AND ABILITIES: 

This staff member: 

1. Possesses a valid Ohio driver's license. 
2. Reads, analyzes and interprets data and reports. 
3. Writes reports, correspondence and other appropriate communiqués. 
4. Presents information and responds to questions effectively and efficiently. 
5. Accomplishes routine tasks in a routine manner. 
6. Prioritizes tasks, requirements and expectations in order to perform to a standard of 

excellence in service and professionalism at all times. 

PERFORMANCE EVALUATION: 

Job Performance of this position is evaluated according to Governing Board policy and the Ohio 
Revised Code, and shall in part determine the continuation of an employment contract. 

PHYSICAL DEMANDS & WORK ENVIRONMENT: 

The physical demands described herein are representative of those that must be met by an 
employee to successfully perform the essential functions of this job.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 

Duties may require the employee to: 

1. Sit, walk, talk, or hear, engage in close vision and operate a computer and other 
technology devices.   

2. Occasionally lift and/or move up to 50  pounds, such as notebooks, reports, etc.   
3. Work in various office environments from relatively quiet to elevated in group or classroom 

settings. 
4. Operate and or ride in a vehicle. 
5. Travel to meetings and work assignments. 
6. Work extended hours (position specific requirement). 
7. Work in adverse weather conditions and seasonal temperature extremes. 
8. Expect exposure to blood-borne pathogens and communicable diseases. 
9. Interact with aggressive, disruptive, and/or unruly individuals and those persons who 

exhibit behaviors related to their cognitive ability, communication deficits and/or with 
mental health diagnoses. 

10. Meet deadlines with severe time constraints.   



11. Manage stress as a result of those time sensitive obligations, the responsibility to ensure 
that laws and regulations are followed, and the demands of maintaining communications 
with large and diverse publics. 
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The information contained in this job description is in compliance with the American with  
Disabilities Act and is not an exhaustive list of the duties performed for this position.  Additional 
duties are performed by the individuals employed in this position as needed and assigned by 
the Administration and/or the Governing Board(s). Administrators should communicate additions 
and changes in this job description in writing to the employee following approval by the 
Deputy/Assistant Superintendent of the MVCS. 

The Mahoning Valley Community School is an equal opportunity employer, and employs 
individuals without regard to race, religion or ethnicity. 

This Job Description has been reviewed with me, I understand the duties and 
responsibilities which are expected of me, and my questions as of this date have been 
answered. 

Signed, __________________________________, Employee, on  ___/____/_____ 

Signed, __________________________________, Supervisor, on ___/____/_____ 

Signed, __________________________________, Supervisor, on ___/____/_____ 



Job Description – Instructional Assistant 
Academic Year 2022-2023 

 
INSTRUCTIONAL  
 

• Assist individuals or groups of students in completion of lessons assigned 
by teacher. 

• Read materials to students if needed. 
• Assist students one-on-one or in small groups with lessons. 
• Reinforce learning objectives. 
• With teacher direction, create learning materials. 
• With teacher direction, modify learning materials.  
• Administer tests individually or in small groups as needed.  
• Check for completion of class work and homework assignments.  
• Work cooperatively with the teacher at all times and assist the teacher 

when requested  
 

BEHAVIORAL 
 
• Support the teacher-directed behavioral goals. 
• Assist teacher with crisis intervention. 
• Stop student interruptions of instruction, intervene in arguments and 

inappropriate student conversation.  
• Monitor and assist students during seat work activities. 
• Remove students from combative/argumentative/disruptive behavioral 

situations as needed, complete Discipline Referral Form and turn into 
main office immediately.  

• Deescalate situations when possible, provide support to students 
• Escort students to locations requested by administration 

 
OTHER DUTIES  
 

• Supervise hallway 
• Supervise lunchroom as requested by administration 
• Supervise arrival and departure of students as assigned 
• Uphold and enforce board policy, administrative procedures, and school 

rules/regulations at all times. 
• Other duties requested and specified by administration. 
• ONLY one student in the restroom at a time – no “group” restroom 

breaks. Students must sign out in the classroom to leave for the restroom 
and must be escorted by an instructional assistant. If someone is already 
in the restroom, please hold your student until the other student is out of 
the restroom. This policy must be strictly adhered to.  

• NO RESTROOM BREAKS DURING LUNCHES OR AFTER 1:30 p.m. 
 
 
 
 
 



 
INSTRUCTIONAL ASSISTANT CONDUCT 
 

• Supervision of students in the building is critical and instructional assistants are 
an integral part of supervision. Please be sure to be in your assigned area at all 
times to ensure no area is left unsupervised. If you are not otherwise assigned, 
please be in the hallways during ALL class changes. 

• Maintain appropriate work habits, including regular and punctual attendance, 
professional attire, and professional interaction with students. 

• Refrain from engaging in inappropriate conversations or “horse playing” with 
students. 

• Refrain from cell phone use including telephone calls, internet searches, email, 
etc. at all times while in the building (unless on break not in site of students).  

• Refrain from negative discussion about the school, staff, or operations of the 
building at all times – please direct all concerns and questions to your immediate 
supervisor. 

• Your immediate supervisor the school’s principal.  All call-offs, late arrivals and 
alteration of your work schedule must be directly communicated to the principal 
through message, phone or text. Failure to follow the reporting procedure will 
result in a write-up for a “No call, No show”.  

• Please do not alter from your assignment unless directly asked to do so by 
administration.  

• Please follow the directions of the teacher and do not permit a student to do 
something after the teacher has already denied that request to the student.  

• Please accurately record your arrival and leave times each day. Do not round up 
times, fill in times at the end of the week, etc. Times not completed daily will not 
be paid.  

• PLEASE ARRIVE AT YOUR DESIGNATED TIME - WE RELY ON YOU TO 
ASSIST WITH SUPERVISION.  

 
Your teacher assignment is:  ___________________________________ 
 
Room: ______________________________________________________ 
 
Morning supervision assignment: ______________________________ 
 
Afternoon supervision assignment: _____________________________ 
 
Additional assignments:  ______________________________________ 
 
Arrival time: ________________   Leave time: ____________________ 
 
Acknowledgement:     
 
I, ___________________________________________have received and reviewed the 
above information and understand the duties and expectations of me.  
 
 
____________________________________      Date: ___________________________ 
Signature 
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HEAD MAINTENANCE/CUSTODIAN Job Description 
 
HEAD MAINTENANCE/CUSTODIAN 
 
Schedule:                  12 months per year 
 
POSITION PURPOSE 
 
Supervise and perform the daily maintenance and custodial operations of the school 
building to ensure that all facilities, equipment and mechanical systems are 
functioning properly and operating and that the building is clean, organized and free 
from hazards. 
 
SUPERVISION RECEIVED AND EXERCISED 
 
Receives direction from school superintendent and/or designee. Methods of 
performing tasks are generally left to the employee with supervisor input as needed. 
Work is measured mainly through observance of facilities and completed requests for 
service.  
 
JOB RESPONSIBILITIES  
 

• Analyzes maintenance and repair problems and implements plans and/or 
procedures to resolve issues in coordination with facility plans. 

• Plans, directs and supervises the activities of custodial staff and student 
workers 

• Communicates with superintendent and/or designee regarding maintenance 
and the operation of facilities.  

• Maintains awareness of federal, state, and local rules and regulations regarding 
operation of school facility and establishes operating practices to ensure 
compliance  

• Coordinates inspections needed for compliance, including, but not limited to 
fire and health inspections.  

• Performs general, routine custodial duties, to include dusting, mopping, 
vacuuming, cleaning restrooms, and restocking all tissue, paper and soap 
supplies.  

• Performs routine maintenance to custodial equipment and supplies.  
• Empty trash receptacles, disposes trash into dumpsters and bags trash for 

proper disposal.  
• Unlocks doors, allow access to authorized individuals to required areas, 

ensures exterior doors are locked and secure. 
• Performs cleaning functions specific to the assigned facilities. 
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• May provide vendors with access to areas for cleaning and answer questions 
regarding the facilities as needed. 

• Assist with or perform snow removal on sidewalks, steps, etc. as needed.  
• Participates in necessary training to promote the culture and climate of the 

school. 
• Clean and sanitize building as needed as well as in emergency situations 

wherein blood borne pathogens need cleaned and sanitized.  
• Performs other miscellaneous job-related duties as assigned.  

 
WORKING CONDITIONS AND PHYSICAL EFFORT 
 

• Considerable physical activity – Requires heavy physical work; heavy lifting, 
pushing, pulling required of objects over 50 pounds. 

• Wok environment involves some exposure to hazards or physical risks, which 
require following basic safety precautions.  

• Work may involve moderate exposure to unusual elements, such as extreme 
temperatures, dirt, dust, fumes, smoke, unpleasant odors, and/or loud noises.  
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School holds a family night and does student-led conferences to promote parent engagement 
and participation. 

Describe the school's philosophy regarding student behavior and discipline for the student 
population and students with special needs. The student discipline should be consistent with the 
school's mission and educational philosophy: 

The School uses the PSIS model and Restorative Practices and does not use exclusionary 
discipline practices as a method of discipline. The School has received the Bronze level in PSIS 
and is working on Silver for the 2022-2023 school year. It is committed to ensuring that all 
students are included equally and are not excluded from educational opportunities. 

Describe how the school involves parents/guardians as partners in the education of their children 
to build and maintain family school partnerships: 
The School developed a Parent Engagement Committee consisting of parents, staff and 
community members that meets regularly and helps in the development of initiatives and events 
as well as direction for the school. The School also holds a family night at the school and uses 
student-led conferences as a way to ensure parent participation. Communication methods such 
as Class Dojo are used as a positive interaction with parents to send reminders and provide 
parents with positive feedback about their student's learning and school experiences. 
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KEY ACADEMIC AND NON-ACADEMIC GOALS & FAMILY ENGAGEMENT 

All OSS sponsored schools will adopt the following goals as required by the Office of 
School Sponsorship. 

OSS Community School Contract 2023-2024 
REQUIRED GOALS 

Kindergarten - 8th Grade 

S.M.A.R.T Goals - The school will track the academic progress of 100% of students using
standards-based report cards, performance assessments, and universal screening tools during
each school year of the contract, Teacher Based Team meetings will be held monthly with teams
reviewing academic progress of all students using the Response to Intervention Model framework.
Students will be grouped into three tiers based on their academic performance. Teachers will use
all the collected data to differentiate instruction within the general education classroom. 100% of
students, who are not making sufficient progress, including those students receiving special
education services, will receive focused interventions in their area(s) of weakness.

K-8 reading

a. 80% of students, who have attended the school for one or more years, will achieve "on
track" or "proficient" on required AIR Reading assessment by the end of the contract

b. 80% of students will annually meet or exceed projected growth as identified on the reading
assessment named in the sponsor contract

c. The gap in reading between students with disabilities and the total population will be
reduced by 10% on AIR tests annually throughout the term the contract

K-8 math

a. 80% of students who have attended the school for one or more years, will achieve "on
track" or "proficient" in math on required AIR tests by the end of the contract

b. 80% of students will annually meet or exceed student projected growth as indicated on the
math assessment named in the sponsor contract

c. The gap in math between students with disabilities and the total population will be reduced
by 10% on AIR tests annually throughout the term of the contract

K - 3 Early Literacy per Ohio Accountability 

S.M.A.R.T Goal - The school will administer an approved reading diagnostic assessment to
, all K - 3 students prior to September 30th to identify students who are on-track or not-on­
/rack in their reading skills. Those students who are identified as 110/-011-track will receive a
Reading Improvement and Monitoring Plan within 60 days of the assessment. The plan will
identify the student's specific reading deficiencies and will describe additional services and
supports that the student will receive. The Reading Improvement and Monitoring plan will be
monitored on a monthly basis by the teachers with 70% of students meeting "on track" or
''proficient" by end of year assessment. 
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Policy No. 3511 

Admission Procedure 

Admission is open to any individual between the ages of five (5) and twenty-two (22) who, 
pursuant to state law, is entitled to attend school. In making admission decisions, the School shall 
not discriminate on the basis of race, color, creed, sex, or disabling condition. Upon admission of 
any student with a disability, the School will comply with all federal and state laws regarding the 
education of students with disabilities.  
 
The School shall not limit admission to students on the basis of intellectual ability, measures of 
achievement or aptitude, or athletic ability. The School shall not offer attempt to give any monetary 
payment or in-kind gift to any student or student’s family as an incentive for the student to enroll 
in the School. 
 
The Parent or Guardian of the Student or Student (age 18 or over), shall notify the School when 
there is a change in the Parent/Guardian or Student’s primary residence. 
 
The School shall restrict admission to all of Ohio. 
 
If the number of applicants exceeds the capacity restrictions of the School, students will be 
admitted based on a lottery system, with the following students given preference:  

• students who attended the School the previous year;  
• siblings of students attending the School the previous year;  
• students who are the children of full-time staff members employed by the School, provided 

the total number of students receiving this preference is less than 5% if the School’s total 
enrollment; and  

• students who reside in the district in which the School is located.  
 

The lottery system adopted by the School functions as described below.  
• Each applicant exceeding the capacity of the School shall be assigned a number. 
• A neutral third party will randomly select numbers, and as each number is selected, the 

respective student is placed on the permanent waiting list. Once placed on the permanent 
waiting list, the student retains the position from year-to-year unless the student is no longer 
an eligible student, is no longer interested in admission, or is selected for admission and 
thereby removed from the permanent waiting list.  

• The School may, in its sole discretion, decide to institute one lottery system and permanent 
waiting list, or may decide to institute separate lottery systems and permanent waiting lists 
for each age or grade.  
 

Ohio: R.C. 3314.06; R.C. 3313.98; R.C. 3314.03(A)(11)(32) and (33). Cross Reference: Policy 
No. 3512, Kindergarten Admission. 
 
 
 



Form No. 3511.1 
Enrollment Information 

Admission and Enrollment 
If your child is between six and 18 years of age, or if your child is under age six but has been 
enrolled in kindergarten, he or she is "of compulsory school age" in Ohio.  
 
Admission to ______________________ (“the School”) is open to any individual between the 
ages of five and 22 who is entitled to attend school under state law. To attend kindergarten at the 
School, a child must be five years old by August 1 or September 30 of the year of admission.  
Children under the age of five may be admitted under certain circumstances provided under Ohio 
law. If your child is not five years old by August 1 or September 30, your child may be admitted 
if he or she has been recommended in accordance with the School’s acceleration policy.  The child 
shall be evaluated for early admittance upon referral by the child’s parent or guardian, an educator 
employed by the School, a preschool educator who knows the child, or a pediatrician or 
psychologist who knows the child.   The School’s referral form is available at Form No. 3512.1, 
Early Entrance to Kindergarten. 
 
The School will not deny a transferring student admission, based on the student’s age, if the student 
had been admitted to kindergarten by another school. 
 
In making admission decisions, the School shall not discriminate on the basis of race, color, creed, 
sex, or disabling condition. The School will comply with all federal and state laws regarding the 
education of students with disabilities.  
 
The School does not limit admission to students on the basis of intellectual ability, measures of 
achievement or aptitude, or athletic ability. The School will not offer or give any monetary 
payment or in-kind gift to any student or student’s family as an incentive for the student to enroll 
in the School. 
 
The School restricts admission to students who reside in Ohio.  The Parent or Guardian of the 
Student or Student (age 18 or over), shall notify the School when there is a change in the 
Parent/Guardian or Student’s primary residence.   
 
If the number of applicants exceeds the capacity restrictions of the School, students will be 
admitted based on a lottery system, with the following students given preference:  

• students who attended the School the previous year;  
• siblings of students attending the School the previous year;  
• students who are the children of full-time staff members employed by the School, provided 

the total number of students receiving this preference is less than 5% if the School’s total 
enrollment; and  

• students who reside in the district in which the School is located.  
 
The lottery system adopted by the School functions as described below.  

• Each applicant exceeding the capacity of the School shall be assigned a number. 



• A neutral third party will randomly select numbers, and as each number is selected, the 
respective student is placed on the permanent waiting list. Once placed on the permanent 
waiting list, the student retains the position from year-to-year unless the student is no longer 
an eligible student, is no longer interested in admission, or is selected for admission and 
thereby removed from the permanent waiting list.  

• The School may, in its sole discretion, decide to institute one lottery system and permanent 
waiting list, or may decide to institute separate lottery systems and permanent waiting lists 
for each age or grade.  
 

Records and Documentation  
Upon admission into the School, all students shall be required to provide the following:  

• any records  from the public or nonpublic elementary or secondary school the student most 
recently attended; 

• if issued and applicable, a certified copy of an order or decree, or modification of such an 
order or decree, allocating parental rights and responsibilities for the care of a child and 
designating a residential parent and legal custodian of the child1; 

• a copy of a power of attorney or caretaker authorization affidavit, if either has been 
executed with respect to the child; and 

• a birth certificate or one of the following comparable documents: (1) a certification of birth; 
(2) Passport or attested transcript of a passport filed with a registrar of passports at a point 
of entry of the United States showing the date and place of birth of the child; (3) An attested 
transcript of the certificate of birth; (4) An attested transcript of the certificate of baptism 
or other religious record showing the date and place of birth of the child; (5) An attested 
transcript of a hospital record showing the date and place of birth of the child; (6) A birth 
affidavit. 

 
Upon enrolling a student, the School will request records within 24 hours from the school your 
student most recently attended. If the records are not received within seven days, a second request 
will be made, and the Head Administrator shall directly contact the school. 
 
You or your student must notify the School if the student is under the care of a shelter for victims 
of domestic violence at the time of initial enrollment. Upon being so informed, the School will 
inform the elementary or secondary school from which it requests the student’s records of that 
fact. 
 
If the school your student claims to have most recently attended indicates that it has no record of 
the student’s attendance or the records are not received within 14 days of the date of request, or if 
the student does not present a birth certificate or comparable document (listed above), the Head 
Administrator shall notify the law enforcement agency having jurisdiction in the area where the 
student resides of this fact and of the possibility that the student may be a missing child. 
 
A student who has been discharged or released from the custody of the department of youth 
services under R.C. 5139.51 just prior to requesting admission to the School will not be admitted 

 
1 After enrollment, whenever there is a modification of any order or decree allocating parental rights and responsibilities for the 
care of a child and designating a residential parent and legal custodian of the child that has been submitted to the School, the 
residential parent shall provide the School with a certified copy of the order or decree that makes the modification. 



until the records described in R.C. 2152.18 (D)(4)(a) to (d) have been received by the Head 
Administrator. 
 
The School will not deny admission to a protected child placed in a foster home or residential 
facility (as defined in the Ohio Revised Code) solely because the protected child does not present 
a birth certificate or comparable document.  However, the protected child or the protected child’s 
parent, custodian, or guardian shall present a birth certificate or comparable document (listed 
above) within 90 days after the protected child’s entry to the School. 
 
The School will comply with all records requests within two business days, make copies of the 
student’s records, and keep the records on file.   
 
If an order or decree allocating parental rights and responsibilities for the care of a child and 
designating a residential parent and legal custodian of the child, including a temporary order, is 
issued resulting from an action of divorce, alimony, annulment, or dissolution of marriage, and the 
order or decree pertains to a child enrolled in the School, the residential parent of the child shall 
provide the School with a certified copy of the order or decree. 
 
School Performance Notification 
As part of the admissions process, you are entitled to receive the enclosed copy of the most recent 
report card for the School.  
 
Ohio: R.C. 3313.6411, R.C. 3313.672, R.C. 3314.06, R.C. 3321.01. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Policy No. 4201 
 

Attendance, Absence & Truancy 
 
The School’s educational program requires students to be continuously present so the student may 
receive instruction and actively participate in the educational process.  In accordance with Ohio 
law, the School requires attendance of all students enrolled in the School during the days and hours 
the School is in session.  To be considered in attendance, a student must be either within the School 
facilities or in place where School is in session by the School’s authority.   
 
In developing this policy, the School has consulted with the Judge of the Juvenile Court, parents, 
guardians, custodians, students, and all appropriate state and local agencies. 
 
Parental Responsibility & Procedure for Reporting Absences 
A student’s parents or guardians are primarily responsible for a student’s attendance at 
school.  Should a student be absent, the student’s parent or guardian is required to notify the School 
on the day the student is absent unless previous notification has been given in accordance with the 
School procedure regarding excused absence.   
 
In case a student is absent, the procedure for reporting absences should be as follows: 
 
The parent must call the School within the first hour that the School is in session to report the 
student’s absence. 
 
If a parent fails to call the School, school personnel must make a good faith attempt to contact 
within 120 minutes of the start of the school day, the parent/guardian of a student who is absent 
from school without legitimate excuse.   
 
The School must make at least one good faith attempt to contact the parent, guardian, or caretaker.   
 
A good faith attempt shall include, but not be limited to, contacting the parent by: 
 
(1) An actual or automated telephone call;   
(2) A   notification   sent   through   the   school's   automated   student   information system; 
(3)  A text message;  
(4)  An email;  
(5)  An actual visit to the student's residence; or  
(6)  Any other method adopted by resolution of the School's governing authority.  
 
If an automated calling system is used, it must include verification that each call is placed, and 
whether the call was answered by the intended recipient or the system leaves a voicemail 
containing notice of the student's absence.  
 
The notification requirement does not apply to students participating in College Credit Plus, or 
other “off-campus activities” as well as students receiving home-based, online, or Internet- or 
computer-based instruction. 



 
To facilitate policy, parents or guardians musts provide the School with their current home, work, 
and/or cellular telephone numbers; home address; and emergency telephone numbers.   
 
Absences  
Excused Absences. The Governing Authority recognizes the following absences as excused: 

• the student’s physical or mental illness; 
• instruction at home from a person qualified to teach the student due to a child’s disability; 
• illness in the family necessitating the student’s presence; 
• serious illness or death in the family; 
• observing religious holidays and consistent with the student’s truly held beliefs; 
• medical or dental appointment; 
• college visitation; 
• quarantine; 
• required court appearance;  
• inability of the parent to employ help in the parent’s family business; 
• farm work of the parent or guardian at necessary times; or 
• emergency or other circumstances the School determines reasonable. 

 
If the student is absent or will be absent for one of the above reasons, the student must provide a 
written note upon returning/prior to leaving the School or the absence will be considered 
unexcused.  The statement must be from a parent and explain the cause for absence.  At his or her 
sole discretion, the Head Administrator or his/her designee may investigate each individual 
absence.  A student, whose extended absence is due to a medically-documented physical or mental 
impairment, will not be disciplined.  As provided by law, such students may be entitled to receive 
an education tailored to their individual needs or abilities.   
 
Limited Excuse Absence. Students absent solely to participate in an out-of-state School-approved 
activity shall constitute a limited excused absence.  Limited excuse absences are to be treated as 
an excused absence provided: (1) the absences are limited to a maximum of twenty-four hours per 
school year, (2) the student must complete any missed classroom assignments, (3) and if the 
activity will cause the student to be absent for four or more consecutive school days, teachers must 
accompany the student for instructional assistance. 
 
Unexcused Absence. A student’s absence is unexcused if it is not an excused or limited excused 
absence.  A student who is repeatedly has unexcused absences will be subject to disciplinary 
action.   
 
Tardiness. A student is tardy when a student is more than five minutes late for school or is late for 
the start of class.  If student misses more than half a class, the student shall be considered absent 
for the class. A student who is repeatedly tardy will be subject to disciplinary action.  
  
 
Truancy 
No student of compulsory school age shall be habitually truant.  
 



Habitual Truancy – a student is absent without a legitimate excuse for any of the following: 
• thirty (30) or more consecutive school hours, or 
• forty-two (42) or more school hours in one (1) month, or 
• seventy-two (72) or more school hours in one (1) year. 

 
Notification and Absence Intervention Team 
The School’s Attendance Officer must notify a child’s parent, guardian or custodian if the child 
has “excessive absences” which shall be defined as nonmedical excused absences and unexcused 
absences with or without legitimate excuse for 38+ hours in one school month or 65+ hours in a 
school year. This notice shall be made in writing within 7 days after the date of the absence that 
triggered the notice.  A “medical excused absence” shall include: 

(1) personal illness;  
(2) illness in the family necessitating the student’s presence; 
(3) quarantine of the home;  
(4) death in the family; 
(5) appointment with a health care provider (doctor, dentist, orthodontist, mental health 

provider, etc.); or  
(6) on a case-by-case basis, any other set of circumstances the School deems to be a good and 

sufficient cause for medical absence from school.  
 

A medical excuse for personal illness or health care provider appointment will be accepted in the 
form of doctor/provider’s note within five school days of the absence, or documented parent call-
in on the day of the absence due to illness. A student may have up to ( ) ten ( ) ___ medically 
excused absences without a doctor’s note, but with a phone call from a parent/guardian.   
 
If the student continues to be truant after the notification and surpasses the threshold for habitual 
truancy, the School must assign the student to an absence intervention team within 10 days after 
the absences surpass those for habitual truancy. This team must develop an intervention plan for 
the student to reduce or eliminate further absences within 14 school days after the student is 
assigned to the team. Absence intervention plans incorporate academic and non-academic supports 
to help the student and remove barriers to regular attendance. They shall also include counseling 
for those students classified as a habitual truant. 
 
The team must make at least three (3) meaningful good faith attempts to secure participation in 
this process and any recommended truancy prevention mediation programs from the student’s 
parent, guardian or custodian.  
 
A good faith attempt shall include, but not be limited to, contacting the parent by: 
 
(1) An actual or automated telephone call;   
(2) A   notification   sent   through   the   school's   automated   student   information system; 
(3)  A text message;  
(4)  An email;  
(5)  An actual visit to the student's residence; or  
(6)  Any other method adopted by resolution of the School's governing authority.  
 



The parent is permitted to participate through a designee. If the parent fails to respond or 
participate, then the School is required to investigate as to whether the failure to response trigger 
mandatory reporting to JFS and the team must develop the plan without parent participation. 
 
The School has the discretion to extend the intervention plan or process over the summer months. 
 
Issuance of Age and Schooling Certificates/Work Permits 
Student who are at least 16 years of age may be excused from School attendance if the Head 
Administrator or his/her designee has issued the proper age and schooling certificates.  
Age and schooling certificates are required for the employment of minors in most occupations, the 
most notable exceptions being employment on a family farm or any employment by one’s parents.  
Age and schooling certificates are not required for minors aged sixteen or seventeen who are 
employed during the summer vacation months.  
 
All age and schooling certificates must be filed electronically with the Director of Commerce. The 
Head Administrator or his/her designee shall not issue or file an age and schooling certificate until 
certain documentation has been received, including a written pledge or promise from the employer 
indicating that the child will be lawfully employed, the child’s school record, evidence of the 
child’s age, and a physical fitness certificate.   
 
Records relating to the issuance and denial of age and school certificates must be kept in the office 
issuing them. No records need be kept, however, in the case of certificates denied to children who 
are immediately determined to be of insufficient age.  
 
Children who are granted age and schooling certificates must be enrolled in a competency-based 
instructional program to earn a high school diploma in accordance with rules adopted by the State 
Board of Education.  
 
The Head Administrator or his/her designee may revoke an age and schooling certificate on 
account of noncompliance with any legal requirements, the physical condition of the child, the 
failure of the child to attend part-time classes (if required), or other sufficient cause.   
 
Disciplinary Consequences for Truancy 
On the 61st day after implementing the absence intervention plan, the Attendance Officer must file 
a complaint in the juvenile court if all of the following apply: 

1. The student is absent without excuse for 30+ consecutive hours, 42+ hours in a school 
month or 72+ hours in a school year; 

2. The School has made meaningful attempts to reengage through the absence intervention 
plan and any offered alternatives to adjudication; 

3. The student has refused to participate in or failed to make satisfactory progress on the 
plan, as determined by the absence intervention team, or any offered alternative 
adjudication. 

 
A complaint regarding a habitual truant where the parent, guardian, or custodian fails to get the 
child to attend school must be file jointly against the student and the parent, guardian, or custodian. 
If the student is absent without excuse for 30+ consecutive hours or 42+ in a school month but the 



absence intervention team has determined that the student has made substantial progress on the 
absence intervention plan, the Attendance Officer is not required to file a complaint. 
 
The School shall also make notification to the registrar of motor vehicles pursuant to ORC 
3321.13, if applicable, and shall also initiate legal action under ORC 2919.222, 3321.20, and/or 
3321.38, if applicable to the student’s situation. 
 
Pursuant to the Ohio Revised Code, the School shall not suspend, expel, or remove a student from 
school solely on the basis of the student's absences from school without legitimate excuse. 
A student who is habitually truant will be excused for the absences if it is determined that: (1) the 
student was enrolled in another school, or (2) the student’s absence was excused by law or this 
policy, or (3) the student has received an age and schooling certificate.  
 
Attendance Officer Responsibilities 
The Attendance Officer responsibilities shall be held by the Head Administrator or his/her 
designee.  The School’s Attendance Officer shall investigate all nonattendance, shall be vested 
with police powers, may serve warrants, and may enter workshops; factories; stores; and all other 
places where children are employed and do whatever is necessary in the way of investigation or 
otherwise to enforce the laws relating to compulsory education and the employment of minors. 
The Attendance Officer may also take into custody any youth of compulsory school age not legally 
employed on an age and schooling certificate who is not attending school and shall conduct such 
youth to the school he has been attending or should rightfully attend.   
 
Withdrawal 
By law, a student will be withdrawn automatically if the student fails to participate in seventy-two 
(72) consecutive hours of learning opportunities and the absence is not excused pursuant to O.R.C. 
3314.03(A)(6)(b). Upon a student’s withdrawal pursuant to this provision, the School shall 
automatically notify the student’s school district of residence pursuant to any applicable Ohio laws, 
rules and regulations. 
 
A student may be voluntarily withdrawn if a parent submits a written Voluntary Withdrawal notice 
to the Head Administrator. 
 
Reporting Requirements 
The School must report to the Ohio Department of Education any of the following occurrences: 

1. When student is absent 38+ hours in a school month or 65+ hours in a school year and 
the School sends notice to the parent, guardian or custodian; 

2. When the child has been absent without legitimate excuse the number of hours to classify 
as a habitual truant; 

3. When the child is adjudicated an unruly child for being habitual truant violates the court 
order regarding that adjudication; and 

4. When an absence intervention plan has been implemented for a child. 
 

Ohio:  R.C. 2152.02, R.C. 2152.011, R.C. 3313.668, R.C. 3313.672, R.C. 3326.22, R.C.3321, et 
seq., R.C. 3331.01; O.A.C. 3301-69-02.  



Cross Reference:  Policy No. 3820, Resolving Issues with Attendance; Policy No. 4203, 
Emergency School Closings & Calamity Days; Policy No. 3540, Promotion and Retention of 
Students 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

Attachment 10 
  



Policy No. 4530 

Suspension & Expulsion Policy 
 

The Governing Authority understands the severity of excluding a student from the School.  The 
Governing Authority, however, will not tolerate violent, dangerous, disruptive, or inappropriate 
behavior by students that substantially impedes the School from accomplishing its educational 
mission.  The following policy outlines when a student may be excluded from school, the 
procedure to follow, and the due process rights available to students. 
 
If an alleged violation of the Code of Conduct meets the definition of sexual harassment under 
Title IX, then the School must follow its Policy No. 3120, Title IX Compliance and Grievance 
Procedure prior to imposing any disciplinary sanctions or other actions that are not supportive 
measures. 
 
Violations of the Code of Conduct, for pre-k to 3rd grade students, are broken down into the 
following Categories: 
 
Category 1: A serious and specific offense for which suspension or expulsion is statutorily required 
(e.g., bringing a firearm to school) or statutorily authorized (e.g., possessing a firearm, bringing a 
knife capable of causing serious bodily injury, making a bomb threat, or causing serious harm to 
persons or property). 
  
Category 2: An offense not listed in Category 1 but for which the School determined suspension 
was necessary to protect the immediate health and safety of the student, the student's fellow 
classmates, or the classroom staff or teachers.  
 
Category 3: A "minor offense" that neither belongs in Category 1 or Category 2.  
 
Students may be excluded by: 

• In-School Suspension.  A student may be removed temporarily to an in-school suspension, 
which is a suspension served in a supervised learning environment within the School 
setting. 

• Out of School Suspension. A student may be removed temporarily from the School for a 
maximum of ten (10) days for misconduct and violating school rules.  Said students shall 
have an opportunity to (1) complete missed classroom assignments and (2) receive at least 
partial credit for any assignment completed. The School may reduce a student’s grade due 
to the student’s suspension, but the School shall not assign a failing grade solely because 
of the student's suspension. 

o Exception:  Pre-K to 3rd grade students shall only be subject an out of school 
suspension for serious offenses or only as necessary to protect the immediate health 
and safety of the student, fellow classmates, classroom staff and teachers, or other 
employees. 

• Emergency Suspension. A student may be removed immediately from the School, without 
formal due process procedures when the Head Administrator determines, at his or her 
discretion, that the student’s continued presence at the School poses a danger to others or 



to property or is an ongoing threat.  The School shall then proceed to have a hearing on the 
next school day.   

o Exception: Pre-K through 3rd grade students may be removed on an emergency 
basis only for the remainder of the school day and shall be permitted to return to 
curricular and extracurricular activities on the school day following the day in 
which the student was removed.  When a student is removed and returned to 
curricular and extracurricular activities on the next school day, the School shall not 
be required to hold a hearing provide notice of such hearing.  Suspension 
proceedings shall not be initiated against a student in Pre-K through 3rd grade who 
was removed from a curricular or extracurricular activity on an emergency basis 
unless the student committed a serious offense or it is necessary to protect the 
immediate health and safety of the student, fellow classmates, classroom staff and 
teachers, or other employees. 

• Expulsion. A student may be removed entirely for a maximum of one (1) year or up to 
eighty (80) days depending on the severity of the student’s behavior.  All expulsions require 
a hearing.  

o Exception:  Pre-K to 3rd grade students shall only be subject to an out of school 
expulsion for serious offenses or only as necessary to protect the immediate health 
and safety of the student, fellow classmates, classroom staff and teachers, or other 
employees. 

• Emergency Expulsion. A student may be removed immediately from the School, without 
formal due process procedures when the Head Administrator determines, at his or her 
discretion, that the student’s continued presence at the School poses a danger to others or 
to property or is an ongoing threat.  The School shall then proceed to have a hearing on the 
next school day.   

o Exception: Pre-K through 3rd grade students may be removed on an emergency 
basis only for the remainder of the school day and shall be permitted to return to 
curricular and extracurricular activities on the school day following the day in 
which the student was removed.  When a student is removed and returned to 
curricular and extracurricular activities on the next school day, the School shall not 
be required to hold a hearing provide notice of such hearing.  Expulsion 
proceedings shall not be initiated against a student in Pre-K through 3rd grade who 
was removed from a curricular or extracurricular activity on an emergency basis 
unless the student committed a serious offense or it is necessary to protect the 
immediate health and safety of the student, fellow classmates, classroom staff and 
teachers, or other employees. 

 
Suspension 
A student may be suspended for a maximum of ten (10) days for misconduct and violating school 
rules.  , If a suspension is imposed with fewer than ten (10) days left in the school year, the student 
may be required to perform community service or another alternative consequence for a number 
of hours equal to the remaining period of the suspension.  The student shall be required to begin 
the community service or alternative consequence during the first full weekday of summer break.  
The School, in its discretion, may develop an appropriate list of alternative consequences.  If the 
student fails to complete community service or the assigned alternative consequence, the School 
shall determine an appropriate course of action.  Such action, however, shall not include requiring 



the student to serve the remaining period of the suspension at the beginning of the following school 
year.    
 
Suspensions generally entitle students to a hearing, outlined below, except in the following two 
situations.  First, students suspended from co-curricular or extra-curricular activities will not be 
entitled to notice, hearing, or appeal because participating in such activities is a privilege and not 
a right. Second, in-school suspensions are not subject to hearing.   
 
Suspension Procedure. The following procedure shall apply to out-of-school suspension.    

• Before imposing the suspension, the Student is provided a “Notice of Intent Suspend from 
School,” Form No. 3810.2.  The Notice shall provide the reasons for the proposed 
suspension.  

• The Student is provided an informal hearing to challenge or otherwise explain the incident 
leading to the proposed suspension.  The hearing will be conducted before the Head 
Administrator or his/her designee and the student may not call witnesses at the hearing. 

• If the suspension is issued, the Head Administrator will notify, in writing, the following 
parties: the Student’s parents or guardian, with a “Notice of Suspension,” Form No. 3810.3. 
The written notification shall explain the reasons for the suspension. The student’s parents 
or guardian shall also be notified, in writing with a “Notice of Suspension Letter,” Form 
No. 3810.4.  

• If the student appeals to the Governing Authority, the student must file a written appeal to 
the Governing Authority within 14 calendar days of receiving the “Notice of Intent to 
Suspend from School.”  The Student or the Student’s parents may request the meeting be 
held in executive session.  All decisions, however, must be acted upon in a public meeting. 
The Governing Authority, by a majority vote of its full membership shall act upon the 
suspension by affirming the suspension, reinstating the student, or otherwise modifying the 
order. 
 

Emergency Suspension 
A student may be removed immediately from the School or School property—without following 
the suspension or expulsion procedures—if the Head Administrator or his/her designee  determines 
the student’s presence at the School creates (1) a health risk, (2) presents a danger to other persons 
or property or (3) seriously disrupt the School’s function. 
 
Additionally, a student may be immediately removed from curricular or extracurricular activities 
by a teacher.  The student will be sent to the Head Administrator or his/her designee.  The teacher 
must submit in writing the reasons for removal.   
 
Emergency Suspension Procedure. The following procedure shall apply to Emergency 
Suspensions: 
 

• Once removed from the activity or school premises, the School shall provide the student 
written notice “Notice of Emergency Removal,” Form No. 3810.1, as soon as practicable.  
The notice shall provide reasons for the removal and notify the student of a hearing.  



• The hearing shall take place the next school day from the time of the initial order. The 
hearing shall be held in accordance with the Suspension hearing rules unless it is probable 
that the student may be subject to expulsion, in which case the hearing shall be held in 
accordance with the Expulsion rules.  The individual who ordered, caused, or requested the 
emergency suspension shall present at the hearing.   
 

• If the Head Administrator reinstates a student before the hearing, the teacher, upon request, 
shall be given in writing the reasons for reinstating the student.  

• If the suspension is issued, the Head administrator will notify, in writing, the following 
parties:  the Student’s parents or guardian with a “Notice of Suspension,” Form No. 3810.3. 
The written notification shall explain the reasons for the suspension. The student’s parents 
or guardian shall also be notified, in writing with a “Notice of Suspension Letter,” Form 
No. 3810.4.  

• If the student appeals to the Governing Authority, the student must file a written appeal to 
the Governing Authority within 14 calendar days of receiving the “Notice of Intent to 
Suspend from School.”  The Student or the Student’s parents may request the meeting be 
held in executive session.  All decisions, however, must be acted upon in a public meeting. 
The Governing Authority, by a majority vote of its full membership shall act upon 
suspension by affirming the suspension, reinstating the student, or otherwise modifying the 
order. 
 

Ability to Make Up Work Required 
The School shall allow students to complete classroom assignments missed during both in-school 
and out-of-school suspensions. 
 
Expulsion 
A student may be expelled or totally removed from the education program for more than ten (10) 
days.  Expulsions imposed with fewer days left in the school year than the expulsion requires may 
be extended into the following school year at the discretion of the Head Administrator or his/her 
designee. Instead of or in addition to serving an expulsion, the student may be required to perform 
community service.  However, a student may not perform community service if he or she is 
expelled for bringing a firearm to School or onto School property. 
 
During the student’s expulsion, the School may continue educational services in an alternative 
setting.   
 
Offenses worthy of Expulsion.  Expellable offenses may be broken into three categories:  
 
1. Students must be expelled for one year for the following offense: 

• Bringing a firearm to the School, onto School property, or on any property used or leased 
by the School for school; extracurricular events; or school-related events.  On a case by 
case basis, the School may reduce this disciplinary action in accordance with section 
3313.661 of the Revised Code. 

2. Students may be expelled for a maximum of one (1) year for the following offenses: 
• Bringing a firearm to an interscholastic competition, an extracurricular event, or any other 

school program or activity that is not located in a school or on property that is owned or 



controlled by the school district.  On a case by case basis, the School may reduce this 
disciplinary action in accordance with section 3313.661 of the Revised Code. 

• Bringing a knife capable of causing serious bodily injury or possessing a knife capable of 
causing serious bodily injury that was brought on by another person to the School, onto 
School property, or to an interscholastic competition, an extracurricular event, or any other 
program or activity sponsored by the School. 

• Making a bomb threat to a school building or any premises at which a school activity is 
occurring at the time under the threat.  

• Committing an act that is a criminal offense when committed by an adult and the offense 
results in serious physical harm to persons or property, while the student is at school, on 
any other property owned or controlled by the Governing Authority, at an interscholastic 
competition, an extracurricular event, or any other school program or activity.  
  

3. Students may be expelled up to eighty (80) school days for the following offenses: 
• Serious misconduct. 
• Serious violation of the School rules. 
• Other cause. 

A “firearm” is defined in accordance with 20 U.S.C. 7151 and means any weapon (including a 
starter gun which will or is designed to or may readily be converted to expel a projectile by the 
action of an explosive; the frame or receive of any such weapon, any firearm or firearm silence; or 
any destructive device.   
 
A “knife” is defined as any weapon or cutting instrument consisting of a blade fastened to a handle; 
a razor blade; or any similar device that is used for, or is readily capable of, causing death or 
serious bodily injury.   
 
The Head Administrator may, in his/her sole judgment and discretion, modify or reduce such 
expulsion for a student committing serious physical harm in writing, to a period of less than one 
(1) year, on a case-by-case basis, upon consideration of the following:     
 

a. Applicable State or Federal laws and regulations relating to students with disabilities (for 
example, where the incident involves a student with a disability and the misconduct is 
determined by a group of persons knowledgeable about the child to be a manifestation of 
the student’s disability); or 
 
b. other extenuating circumstances, including, but not limited to, the academic and 
disciplinary history of the student, including the student’s response to the imposition of 
any prior discipline imposed for behavioral problems. 
 

The Head Administrator may, in his/her sole judgment and discretion, reduce an expulsion for 
making a bomb threat to a period of less than one (1) year, on a case-by-case basis, upon 
consideration of the following: 
 

a. Applicable State or Federal laws and regulations relating to students with disabilities (for 
example, where the incident involves a student with a disability and the misconduct is 



determined by a group of persons knowledgeable about the child to be a manifestation of 
the student’s disability); or  
 
b. other extenuating circumstances, including, but not limited to, the academic and 
disciplinary history of the student, including the student’s response to the imposition of 
any prior discipline imposed for behavioral problems. 
 

 On a case by case basis, the head Administrator may reduce disciplinary action for all offenses 
involving firearms and knives. 
 
Expulsion Procedure. The following procedure shall apply to Expulsions: 

• Before enforcing the expulsion, the Student and his/her parent or guardian is provided a 
“Notice of Intent Expel,” Form No. 3810.5.  The Notice shall provide the reasons for the 
proposed expulsion, the time and place for the hearing.  

• The Student is provided a hearing not less than three or more than five days after receiving 
the Notice.  The student may challenge or otherwise explain incident leading to the 
proposed expulsion.  The hearing will be before the Head Administrator or his/her designee 
and the student may not call witnesses at the hearing. 

• If the expulsion is issued, the Head administrator will notify, in writing, the following 
parties: the Student’s parents or guardian and the Treasurer with a “Notice of Expulsion,” 
Form No. 3810.6. The written notification shall explain the reasons for the suspension.  
The form shall explain the right to appeal to the Governing Authority, the method of 
appealing to the Governing Authority, and the right to request that the hearing be held in 
executive session. If the expulsion is for more than twenty (20) school days or if the 
expulsion will extend into the following semester or school year shall, the notice shall 
include information about services or programs offered by public and private agencies, 
including names addresses and phone numbers, that work toward improving those aspects 
of the student’s attitudes and behavior that contributed to the incident that gave rise to the 
student’s expulsion. 

• If the student appeals to the Governing Authority, the student must file a written appeal to 
the Governing Authority within fourteen (14) calendar days of receiving the “Notice of 
Intent to Expel from School.”  The Student or the Student’s parents may request the 
meeting be held in executive session.  All decisions, however, must be acted upon in a 
public meeting. The Governing Authority, by a majority vote of its full membership shall 
act upon expulsion by affirming the expulsion, reinstating the student, or otherwise 
modifying the order. 
 

The Head Administrator must continue to follow through on expellable offenses, even if the 
expelled student withdraws from the School prior to the hearing or Head Administrator’s decision.   
 
Emergency Expulsion 
A student may be removed immediately from the School or School property—without following 
the suspension or expulsion procedures—if the Head Administrator or his/her designee  determines 
the student’s presence at the School creates (1) a health risk, (2) presents a danger to other persons 
or property or (3) seriously disrupt the School’s function. 
 



Additionally, a student may be immediately removed from curricular or extracurricular activities 
by a teacher.  The student will be sent to the Head Administrator or his/her designee.  The teacher 
must submit in writing the reasons for removal.   
 
 
 
Emergency Expulsion Procedure. The following procedure shall apply to Emergency Expulsion: 

• Once removed from the activity or school premises, the School shall provide the student 
written notice “Notice of Emergency Removal,” Form No. 3810.1, as soon as practicable.  
The notice shall provide reasons for the removal and notify the student of a hearing. 

• The hearing shall take place within the next school day from the time of the initial order. 
The hearing shall be held in accordance with the Expulsion hearing rules.  The individual 
who ordered, caused, or requested the emergency expulsion shall present at the hearing.   

• If the Head Administrator reinstates a student before the hearing, the teacher, upon request, 
shall be given in writing the reasons for reinstating the student.   

• If the expulsion is issued, the Head administrator will notify, in writing, the following 
parties: the Student’s parents or guardian and the Treasurer with a “Notice of Expulsion,” 
Form No. 3810.6. The written notification shall explain the reasons for the expulsion.  The 
form shall explain the right to appeal to the Governing Authority, the method of appealing 
to the Governing Authority, and the right to request that the hearing be held in executive 
session. If the expulsion is for more than twenty school days or if the expulsion will extend 
into the following semester or school year shall, the notice shall include information about 
services or programs offered by public and private agencies, including names addresses 
and phone numbers, that work toward improving those aspects of the student’s attitudes 
and behavior that contributed to the incident that gave rise to the student’s expulsion.  

• If the student appeals to the Governing Authority, the student must file a written appeal to 
the Governing Authority within fourteen (14) calendar days of receiving the “Notice of 
Intent to Expel from School.”  The Student or the Student’s parents may request the 
meeting be held in executive session.  All decisions, however, must be acted upon in a 
public meeting. The Governing Authority, by a majority vote of its full membership shall 
act upon expulsion by affirming the expulsion, reinstating the student, or otherwise 
modifying the order. 
 

Consultation with Mental Health Professional 
Beginning 2018-2019 school year, the Head Administrator shall consult with a mental health 
professional under contract with the School prior to issuing an out-of-school suspension or 
expulsion for a student in any of grades pre-K through three. If the events leading up to suspension 
or expulsion indicate a need for additional mental health services, the Head Administrator or 
mental health professional must, without a financial burden to the School, assist the student's 
parent or guardian with locating providers or obtaining those services. That assistance might 
include referral to an independent mental health professional. This does not limit a School's 
responsibility to provide special education and support services in the manner required by Ohio 
and federal law. 
 
The School, its governing authority, and its employees shall be immune from civil damages for 
injury, death, or loss to person or property arising from a school employee’s decision not to provide 



or procure mental health services for a suspended or expelled student, unless the decision is made 
with malicious purpose, in bad faith, or in a wanton or reckless manner. 
 
Permanent Exclusion 
The Head Administrator may seek permanent exclusion pursuant to the process outlined in Ohio 
Revised Code 3313.662. The acts (as provided under 3313.662) qualifying a student for permanent 
exclusion are specified. A student must be 16 or older (at the time the act was committed) and 
convicted or adjudicated delinquent for violating any of the following: 

• 2923.122: Illegal conveyance or possession of a deadly weapon or dangerous ordnance or 
of object indistinguishable from firearm in a school safety zone. 
 

Any of the following acts, if committed on property owned or controlled by, or at an activity held 
under the auspices of the school: 

• 2923.12: Carrying Concealed Weapons  
• 2925.03: Trafficking or Aggravated Trafficking of Drugs  
• 2925.11: Possession of Controlled Substances (Other than minor drug offenses) 

 
Any of the following acts, if committed on property owned or controlled by, or at an activity held 
under the auspices of the school if the victim was an employee of the school: 

• 2903.01: Aggravated Murder 
• 2903.02: Murder 
• 2903.03: Voluntary Manslaughter 
• 2903.04: Involuntary Manslaughter 
• 2903.11: Felonious Assault 
• 2903.12: Aggravated Assault 
• 2907.02: Rape 
• 2907.05: Gross Sexual Imposition 
• Complicity for any of the above criminal acts, regardless of whether the complicity 

occurred on property owned or controlled by, or at an activity held under the auspices of 
the school. 
 

After obtaining or receiving proof of the conviction or adjudication and determining that it is 
appropriate to seek permanent exclusion, the Head Administrator shall give the student and the 
student’s parent, guardian, or custodian written notice that the Head Administrator intends to 
recommend to the Governing Authority that the Governing Authority adopt a resolution requesting 
the superintendent of public instruction to permanently exclude the pupil from public school 
attendance.  
 
Sealed Records 
The School shall comply with any court order regarding the sealing of a current or former student’s 
records under R.C. 2151.357; provided, however, that the School shall retain records as permitted 
under R.C. 2151.357 for any student who has been permanently excluded under Sections 3301.121 
and 3313.62 of the Revised Code, where those records are regarding an adjudication that the 
student is a delinquent child that was used as the basis for the student’s permanent expulsions.  
Except as permitted by Sections 3301.121, 3313.662, or 2151.358 of the Revised Code, no officer 
or employee of the School shall release, disseminate, or otherwise make available records of a 



student which have been sealed pursuant to R.C. 2151.357 for any purpose involving employment, 
bonding, licensing, or education to any person or to any department, agency, or other 
instrumentality of the state or of any of its political subdivisions any information or other data 
concerning any arrest, taking into custody, complaint, indictment, information, trial, hearing, 
adjudication, or correctional supervision.  
 
General Policies regarding Exclusion  
While a student is excluded, whether suspended, removed, or expelled, the Governing Authority 
prohibits the Student from attending or participating in all School functions or entering the School.  
The Head Administrator may permit the student to do otherwise.  
 
Reporting to the Department of Education  
For each of school years 2018-2019, 2019-2020, 2020-2021, and 2021-2022, the School must 
report to the Department of Education the number of out-of-school suspensions and expulsions 
issued for any of its students in any of grades pre-K through three, placing each suspension or 
expulsion in one of the three categories. 
 
Using the numbers reported for the 2018-2019 school year as a base line, each district or school 
must reduce the number of Category 3 suspensions according to the following schedule: 
 
2017/2018:  0% 
2018/2019:  0% 
2019/2020:  25% 
2020/2021:  50% 
2021/2022:  100% 
 
Additionally, the School must report to the Department of Education, information on whether the 
School has implemented a PBIS framework. 
 
This policy will be posted in a central location.  Additionally, this policy will be made available to 
students.  
 
Ohio:  R.C. 2151.357, 3301.121, 3313.66, R.C. 3313.661, R.C. 3313.662, R.C. 3313.664; R.C. 
3321.13; R.C. 3314.03; 3314.146. 
 
Cross Reference:  Policy No. 4510, Tiered Student Discipline Program; Policy No. 4520, 
Transportation Discipline; Policy No. 4540, Disciplining a 504 Student; Policy No. 4550, 
Suspension & Expulsion Policy for Students with Disabilities. 
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IRN No. 009996 County: Mahoning

Function Instruction
1000

Support Services
2100-2200

Administrative 
Services

2300 -2400

Fiscal/Business 
Services

2500-2600

Operations & 
Maintenance

2700

Pupil Transportation
2800

Support/Food 
Services

2900-3100

Extracurricular 
Activities

4000

Facilities/
Construction 

Services
5000

All Other 
Expense

6000-7000
Total

Object A B C D E F G H I J K

Salaries
100 58,500.00$              52,000.00$              22,000.00$              50,000.00$              120,000.00$             302,500.00$             

Retirement Fringe 
Benefits

200
8,279.00$                8,401.00$                3,399.00$                12,875.00$              27,540.00$              60,494.00$              

Purchased Services
400 508,882.17$             306,966.16$             418,000.00$             93,500.00$              45,200.00$              632,567.00$             2,005,115.33$          

Supplies
500 53,777.33$              1,000.00$                3,500.00$                68,000.00$              110,000.00$             236,277.33$             

Capital Outlay
600 32,286.00$              -$                         28,000.00$              60,286.00$              

Other
800 48,000.00$              7,350.00$                10,000.00$              65,350.00$              

Total 629,438.50$             399,653.16$             492,399.00$             167,225.00$             270,740.00$             28,000.00$              742,567.00$             -$                         -$                         -$                         2,730,022.66$          

Budget Per Pupil
Estimated 
Student 

Enrollment
125 $5,035.51 $3,197.23 $3,939.19 $1,337.80 $2,165.92 $224.00 $5,940.54 $0.00 $0.00 $0.00 $21,840.18

Community School Budget

Mahoning County High School
Budget for Fiscal Year 2023



Grade K 1 2 3 4 5 6 7 8 9 10 11 12
Students 10 10 20 20 16 25

Grade K 1 2 3 4 5 6 7 8 9 10 11 12
Staff 1 2 2 3 3 3

Grade K 1 2 3 4 5 6 7 8 9 10 11 12
Staff 0.3 0.3 0.3 0.3 0.3 0.3

Grade K 1 2 3 4 5 6 7 8 9 10 11 12
Staff 0.3 0.3 0.3 0.3 0.4 0.4

-$                        

20,000.00               
Description

Beginning
Year Balance

Principle Retirement Interest Expense
Ending

Year Balance
Debitor/
Creditor

31,800.00               FTE Review  $                                  -    $                                  -    $                                  -    $                                  -   
3,470.00                 Loan A  $                                  -    $                                  -    $                                  -    $                                  -   

-                          Loan B  $                                  -    $                                  -    $                                  -    $                                  -   
22,320.00               Line of Credit  $                                  -    $                                  -    $                                  -    $                                  -   
5,750.00                 Notes, Bonds  $                                  -    $                                  -    $                                  -    $                                  -   

-                          Capital Leases  $                                  -    $                                  -    $                                  -    $                                  -   

5,500.00                 
Payables (Past Due 
180+ days)

 $                                  -    $                                  -    $                                  -    $                                  -   

35,000.00               Total  $                                  -    $                                  -    $                                  -    $                                  -   

-                          

Salaries and Wages 815,848.33              

Employee Benefits 349,649.28              

Special Education Services 150,000.00              

Technology Services 71,000.00               

494,777.72$        
2,005,115.33$     

Name of sponsor: Ohio Department of Education
Name of management company:  N/A
Name of treasurer: Cynthia Lengyel

Revenue
Interest 3,500.00
Collaborative with districts 680,000.00
Foundation 691,838.64
Unrestricted Grants in Aide State 21,940.85
Economically Disadvantage 62,092.63

Audit Fees

Fiscal Year 2022-2023 Projected Debt

Food Services

Rent

Other Facility Costs
Insurance
Management Fee
Sponsor Fee

Narrative Summary

Assumption for the Fiscal Year 2023

Total

Expected Purchased Services

Contingency

Transportation

Food Service
Legal
Marketing
Consulting

Utilities

Other  

Expected Enrollment

Expected Instructors

Expected Administrative Staff

All Other Expected Staff



1,459,372.12
Carry Over 838,568.30
Total Available Cash 2,297,940.42



FY2023   May 2023

IRN No.:  009996 County: Mahoning
Type of School:  Community School Brick & Mortar
Contract Term:  6/30/23 School Name:

Forecasted
Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal Year

2020 2021 2022 2023 2024 2025 2026 2027
Operating Receipts
State Foundation Payments (3110, 3211) 878,410$                1,071,750$           1,202,166$          1,274,000$            1,422,222$            1,601,481$          1,933,332$              1,983,000$          
Charges for Services (1500) -                             -                           -                          -                            -                             -                           -                              -                          
Fees (1600, 1700) -                             -                           -                          -                            -                             -                           -                              -                          
Other (1830, 1840, 1850, 1860, 1870, 1890, 3190) 643,014                  859,016                848,123               1,270,000              1,200,000              1,300,000            1,400,000                1,400,000            
Total Operating Receipts 1,521,424$             1,930,766$           2,050,289$          2,544,000$            2,622,222$            2,901,481$          2,665,000$              3,383,000$          

Operating Disbursements
100 Salaries and Wages 625,295$                619,004$              503,813$             580,000$               595,000$               600,000$             605,000$                 610,000$             
200 Employee Retirement and Insurance Benefits 85,675                    149,971                104,124               104,410                105,233                 106,055               107,877                   108,700               
400 Purchased Services 848,840                  834,449                2,113,276            2,429,535              2,622,900              2,689,100            2,767,000                2,836,100            
500 Supplies and Materials 76,758                    107,258                123,992               175,000                170,000                 170,000               170,000                   170,000               
600 Capital Outlay -New 1,001                      776,584                2,000,000              -                           -                              -                          
700 Capital Outlay - Replacement -                             -                            -                             -                           -                              -                          
800 Other 11,483                    53,133                  48,701                 18,000                  53,000                   53,000                 55,000                     55,000                 
819 Other Debt -                             -                           -                          -                            -                             -                           -                              -                          
Total Operating Disbursements 1,649,052$             1,763,814$           2,893,906$          4,083,529$            5,546,133$            3,618,155$          3,704,877$              3,779,800$          

Excess of Operating Receipts Over (Under)
Operating Disbursements (127,628)$               166,952$              (843,617)$           (1,539,529)$          (2,923,911)$           (716,674)$            (1,039,877)$             (396,800)$            

Nonoperating Receipts/(Disbursements)
Federal Grants (all 4000 except fund 532) 141,574$                311,787$              1,122,977$          1,278,550$            1,295,000$            865,000$             865,000$                 865,000$             
State Grants (3200, except 3211) 25,000                    40,492                  1,800                  421,800                751,800                 1,800                   1,800                       1,800                   
Restricted Grants (3219, Community School Facilities -                             -                           -                          -                            -                             -                           -                              -                          
Donations (1820) -                             -                           -                          -                            -                             -                           -                              -                          
Interest Income (1400) 4,874                      2,496                    4,332                  20,000                  20,000                   15,000                 15,000                     15,000                 
Debt Proceeds (1900) -                             -                           -                          -                            -                             -                           -                              -                          
Debt Principal Retirement -                             -                           -                          -                            -                             -                           -                              -                          
Interest and Fiscal Charges -                             -                           -                          -                            -                             -                           -                              -                          
Transfers - In -                             7,236                    -                          -                            -                             -                           -                              -                          
Transfers - Out -                             -                           -                          -                            -                             -                           -                              -                          
Total Nonoperating Revenues/(Expenses) 171,448$                362,012$              1,129,108$          1,720,350$            2,066,800$            881,800$             881,800$                 881,800$             

Excess of Operating and Nonoperating Receipts
Over/(Under) Operating and Nonoperating
Disbursements 43,820$                  528,964$              285,491$             180,821$               (857,111)$              165,126$             (158,077)$                485,000$             

Fund Cash Balance Beginning of Fiscal Year 789,510$                833,330$              1,362,294$          1,647,786$            1,828,607$            971,496$             1,136,622$              978,545$             

Fund Cash Balance End of Fiscal Year 833,330$                1,362,294$           1,647,786$          1,828,607$            971,496$               1,136,622$          978,545$                 1,463,545$          

Assumptions

Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal Year
Staffing/Enrollment 2020 2021 2022 2023 2024 2025 2026 2027
Total Student FTE 78 110 110 130 150 190 225 250
Instructional Staff 14.00 14.00 19.00 19.00 19.00 22 22 25
Administrative Staff 0.80 1.80 4.80 5.40 3.00 3 3 3
Other Staff 2.00 2.00 28.00 30.00 15.00 15 15 15

Actual Forecasted

Statement of Receipt, Disbursements, and Changes in Fund Cash Balances
For the Fiscal Years Ended 2020 through 2022, Actual and

the Fiscal Years Ending 2023 through 2027, Forecasted

Actual

Mahoning County High School/Mahoning Valley Community School



Purchased Services
Rent 2.00$                   -$                    27,890.50$        27,900.00$         -$                     -$                   -$                      -$                  
Utilities 13,718.15             10,047.86           9,220.57           8,000.00             10,500.00            10,500.00          10,500.00              10,500.00          
Other Facility Costs 12,482.27             3,413.00             40,349.52          45,000.00           82,000.00            38,600.00          39,000.00              38,600.00          
Insurance 3,470.00               5,399.00             5,399.00           10,735.00           15,000.00            15,000.00          18,000.00              18,000.00          
Management Fee -                       -                     -                    -                      -                       -                     -                        -                    
Sponsor Fee 22,849.18             29,385.81           28,447.20          29,500.00           31,000.00            31,500.00          31,500.00              31,500.00          
Audit Fees 5,750.00               5,963.20             5,750.00           6,000.00             6,000.00              6,000.00            6,000.00                6,000.00            
Contingency -                      -                       -                     -                        -                    
Transportation 4,000.00               -                     -                    4,000.00             4,500.00              4,500.00            4,500.00                4,500.00            
Legal 27,541.00             29,331.50           13,112.00          28,000.00           29,000.00            28,000.00          29,000.00              28,000.00          
Marketing -                       672.44                -                    -                      2,500.00              -                     2,500.00                -                    
Consulting 1,413.75           -                      -                       -                     -                        -                    
Salaries and Wages 605,186.00           603,424.00         1,218,770.29     1,396,668.00       1,497,400.00 1,590,000.00 1,640,000.00 1,692,000.00
Employee Benefits 101,176.00           94,147.00           744,702.77        818,732.00         880,000.00 900,000.00 920,000.00 940,000.00
Special Education Services
Technology Services
Food Services -                       -                     -                      -                       -                     -                        -                    
Other  52,665.23             52,665.23           18,220.40          55,000.00           65,000.00            65,000.00          66,000.00              67,000.00          
Total 848,839.83$           834,449.04$         2,113,276.00$     2,429,535.00$       2,622,900.00$       2,689,100.00$      2,767,000.00$         2,836,100.00$     

-                            -                             -                           -                              -                          

Financial Metrics
Debt Service Payments -$                           -$                          -$                        -$                          -$                           -$                         -$                            -$                        
Debt Service Coverage 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Growth in Enrollment 0.00% 41.55% 0.00% 18.18% 15.38% 26.67% 18.42% 11.11%
Growth in New Capital Outlay 0.00% -100.00% 0.00% 0.00% 157.54% -100.00% 0.00% 0.00%
Growth in Operating Receipts 0.00% 26.91% 6.19% 24.08% 3.07% 10.65% -8.15% 26.94%
Growth in Non-Operating Receipts/Expenses 0.00% 111.15% 211.90% 52.36% 20.14% -57.34% 0.00% 0.00%
Days of Cash 0.48 0.47 0.47 0.40 0.33 0.27 0.31 0.26

Assumptions Narrative Summary

Description
Beginning

Year Balance

Principle 

Retirement
Interest Expense

Ending

Year Balance

Debitor/

Creditor
FTE Review  $                             ‐     $                            ‐     $                              ‐     $                               ‐   
Loan A  $                             ‐     $                            ‐     $                              ‐     $                               ‐   
Loan B  $                             ‐     $                            ‐     $                              ‐     $                               ‐   
Line of Credit  $                             ‐     $                            ‐     $                              ‐     $                               ‐   
Notes, Bonds  $                             ‐     $                            ‐     $                              ‐     $                               ‐   
Capital Leases  $                             ‐     $                            ‐     $                              ‐     $                               ‐   
Payables (Past Due 

180+ days)
 $                             ‐     $                            ‐     $                              ‐     $                               ‐   

Total  $                             ‐     $                            ‐     $                              ‐     $                               ‐   

STUDENTS/FUNDING                               
The number of enrolled students increased during 2023.  As we plan for the future we expect an increase in enrollment.
We are currently at 130 full time equivalent students. We are expecting 20 additional students to enroll in Mahoning Valley Community School in 2024.
Over the next 4 years we expect our enrollment to increase.  The collaborative includes students from Mahoning, Columbiana and Trumbull County school districts who have 
students who are affected by trauma and are not understood by their home districts.  We continue to monitor our costs for students to attend the 
collaborative program.  As teacher and building cost increase we change the daily cost for the students to attend.  Currently that cost is $97 per day. We expect this cost,to districts, to increase over the next 4 years
We are including TANF Grant in FY2023.  This may be awarded in the future but we don't know if this will happen for sure.
We have included $471,000 for a 2 year Federal Grant in FY 2023, $379,000 has been added for FY 2024.  This is a 2 year grant that we received directly from the Federal Government totaling $850,000.

STAFF
2023 and future years, Mahoning Valley Community School is continuing to run payroll for all parttime staff .

Fiscal Year 2023‐2024 Projected Debt



We continue to contract with Columbiana County ESC who has hired the Director, Principal, Special Ed Director, and all teachers.
The Superintendent, for  FY2023 through FY 2027, will be full time to the Mahoning Valley Community School.
Current staff classrooms are not full to capacity this allows for additional students to enroll without hiring additional 
teaching staff.

BUILDING
In FY 2023 we purcased a building in Youngstown, to provide a consistant home for the staff and students.  We are predicting to spend $2.5 million
split between FY 2023 and 2024.  There are plans for future development of the building but until we have sufficient funding we are not going to  
include this in our forecast.  Along with the purchase of the building we are also expecting an increase in the cost of liability insurance
and also know that we will have utilities and other costs associated with owning a building.  We were awarded a $100,000 Safety Grant. These dollars
will be used to purchase cameras and a secure entrance to the building.

OPERATIONS
Ohio Department of Education has continued to be MVCS's sponsor, we assume that this relationship will continue over the next 5 years.
Columbiana County Educational Service Center will continue as the fiscal agent for MCHS.  The ESC will continue to charge
5% on the general fund revenues over the next 5 years.  MVCS will continue to pay a stipend to the accounting clerks for the work they do for the MVCS. 
FY 2023 MVCS has hired their own Treasurer.  The plan is to continue this relationship for the next 5 years. 
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